
 

Classified as Business 

Date: 29th Mar 2022                                                    
 
Mr. Easwaran Vijayakumar 
 
 
Dear Easwaran, 

 
Congrats for getting selected for Internship at Danfoss.  
 
Further to this, We are pleased to offer “Internship” in our company for a period of 11 months w.e.f. 

18th Apr 2022 
 
You will be given a project completion certificate at the end of the Internship. You will be paid a stipend 

of Rs.18,000/- per month. 
 
We will be providing Food at our Canteen and Transport from the nearest point of your residence in 
Chennai to Oragadam campus.  
 
Other terms and conditions are as follows: 

 

Hereby you agree to treat all information received as confidential and shall not divulge directly or 

indirectly to any other person, firm, corporation, association or other legal entity or to others for any 

purpose what-so-ever, and shall not make use of such information. 

 

‘Information’ means all information which comes to your knowledge during the course of internship 

which relates to the past, present or future research, development, business activities, business plans, 
secrets, products, processes, knowledge, financial affairs, price lists, customers, markets, competitors, 

associates, vendors, or suppliers. 

 

The Information may be disclosed to you either orally, visually, in electronic media or in writing 

(graphic items) or by way of consigned items either by the Company or other persons connected with 

the business of the Company. 

 

The secrecy of all Information disclosed to you shall be maintained from the date of disclosure thereof 

and shall survive the termination of your internship with the Company. 

 
During the period of internship, if your conduct or demeanour is considered unsatisfactory by the 
Company, Company shall be at liberty to terminate the internship without any notice. 

  
We wish you all the best in your endeavors. 
 

Best regards, 
 

Danfoss Industries Pvt. Ltd 
 
 
Laisa Jinan 
Regional Head HR, INR 
 
I have received, read and accepted this internship offer on the terms and conditions 

mentioned herein. 
 
 
Signature: 
Name: 
 

Date: 

 

 

 

 

 

 

5.2       Student Progression 
5.2.1    Placement – Off Campus -School of Computing Sciences  
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HI-FOCUS ELECTRONICS INDIA PRIVATE LIMITED 

CIN: U51909TN2015PTC099815 email:hrm@hifocuscctv.com 

 

 

 

OFFER LETTER 
  

      Dear Mr. Kirubakaran                                                                                        06thOctober, 2022                                                                                   

    439, Madha Kovil Street 
    Varagur, Thiruvaiyari DT - 613101. 
     

. 
 
Greetings to you from Hi Focus Electronics India Pvt Ltd! 

 
Reference to your application and further discussions, we are pleased to offer you         the 

position as “Technical Support” in our organization, based at Chennai location. 

Your total compensation package shall be Rs. 1, 80,873/- (One Lakh Eighty 
Thousand Eight Hundred Seventy Three only) pa. The letter of appointment will be 

issued to you on completion of your six months probationary period. 

 
You are expected to join us on or before 07th, October, 2022 (FRIDAY). 

Kindly bring the following documents along with you on your date of joining. Please 
confirm acceptance by your return mail. 

 
1. Academic certificates with the statements of marks (If Applicable) 

2. Proof of Date of birth 

3. Copy of Address proof (Passport / Ration card) 

4. Copy of Aadhaar Card 

5. Copy of PAN CARD 

6. Tax declaration for last year (if applicable) 

7. Bank Details for Salary payment – Bank Account no., Bank Name, IFSC 
Code – cancelled Cheque leaf/ Bank statement 

8. Last 3 months Pay slip 

9. 2 Passport size photographs 

       
 

  Wishing you a long term and successful career with Hi Focus Electronics India Pvt Ltd. 

 
Warm Regards, 

For Hi-Focus Electronics India Pvt Ltd. 

 

S Mukesh Kumar 

mailto:human.resource@hifocuscctv.com


HI-FOCUS ELECTRONICS INDIA PRIVATE LIMITED 

CIN: U51909TN2015PTC099815 email:hrm@hifocuscctv.com 

 

 

 

 

Annexure- Salary Allocation 
 
 
    
 

Component  Monthly    Annual   

Basic and VDA ₹ 9,450 ₹ 1,13,400 

HRA ₹ 4,050 ₹ 48,600 

Conveyance Allowance ₹ 0 ₹ 0 

Medical Allowance ₹ 0 ₹ 0 

Children Education Allowance ₹ 0 ₹ 0 

LTA ₹ 0 ₹ 0 

Others ₹ 0 ₹ 0 

Gross Pay ₹ 13,500 ₹ 1,62,000 

CTC ₹ 15,073 ₹ 1,80,873 

Profession Tax ₹ 208 ₹ 2,496 

PF - Employee Contribution ₹ 1,134 ₹ 13,608 

ESI - Employee Contribution ₹ 101 ₹ 1,215 

PF - Employer Contribution ₹ 1,134 ₹ 13,608 

ESI - Employer Contribution ₹ 439 ₹ 5,265 

TDS - apprx. - Based on invt declarations 
etc., 

₹ 0 ₹ 0 

Net take home ₹ 12,057 ₹ 1,44,681 

 
 
 
 
 

 

For Hi-Focus Electronics India Pvt Ltd. 

 

 
S Mukesh Kumar 

mailto:human.resource@hifocuscctv.com






Offer: Computer Consultancy
Ref: TCSL/DT20218745015/Chennai
Date: 04/02/2022

Mr. Aakash  J
New HostelHostel,
St Josephs College Autonomous Tiruchirapalli,
Tiruchirappalli-620002,
Tamil Nadu.
Tel# 91-9092119766

Dear Aakash  J,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UZ4U8U88ii8ii38ibqLiZ9FZii8ipxpF6366qFq64U444L44U64Uxbx43FxUFLFF9FpZ30xUbZL


GROSS SALARY SHEET Annexure 1

Name Aakash  J

Designation Graduate Trainee

Institute Name St.Joseph'S College/School, Trichy.

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110

12TCS Confidential

TCSL/DT20218745015



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 

18TCS Confidential

TCSL/DT20218745015



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Qantler Technologies Private Limited 

402, Gamma Block, 4th Floor, SSPDL Alpha City, 25, OMR, Navalur, Chennai - 603 103 

web: www.qantler.com | email: hr@qantler.com 

San Sheva Santhanaraj  

Tiruchirappalli, Tamil Nadu, India Date: 15 Jul 2022 

  sansheva11092001@gmail.com   

 

OFFER FOR EMPLOYMENT 

Dear San Sheva Santhanaraj, 

With reference to your interview(s) and satisfactory performance during your training period, we 

are pleased to offer you employment in our organization, on the terms and conditions, mentioned 

in this letter for offer of appointment herein below.  

You will work as an intern until you complete your current degree course. On successful 

completion of your degree, you will be confirmed as a full-time employee and will be issued a 

fresh offer letter detailing your salary and benefits. 

During the internship period, these will be the terms and conditions of employment: 

Department: India Head Office 

Designation: Software Engineer Intern 

Work Location: Tiruchirappalli, India 

Internship Period: Until Course Completion 

Stipend: ₹10,000 per month 

 

After successful completion of internship, you will be confirmed as ‘Software Engineer’ with a 

starting package of 1.8L CTC. A fresh offer letter detailing your salary and benefits will be issued. 

Also your salary will be revised up to 2.4L CTC after six months of time based on your 

performance. 

 

1. DATE OF JOINING / APPOINTMENT DATE 
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Qantler Technologies Private Limited 

402, Gamma Block, 4th Floor, SSPDL Alpha City, 25, OMR, Navalur, Chennai - 603 103 

web: www.qantler.com | email: hr@qantler.com 

This appointment will commence from your date of joining which should not be later than 18 Jul 

2022, provided that you indicate your acceptance to the same by signing and returning in duplicate 

a copy of this offer of appointment to us immediately and in any case within two (2) days from the 

date of this letter for offer of appointment. 

You should report for joining at the place of posting on or before the above date of joining. You 

have to provide self-attested documents as mentioned below prior to the joining date: 

a) Signed Curriculum Vitae (CV). 

b) Copy of Marksheets up to the current semester 

c) Copy of UG Marksheets 

d) Copy of 10th and 12th Marksheets 

e) 4 Passport size photographs 

f) Copy of Passport 

g) Copy of AADHAR 

h) 2 ID Proof Copies 

2. DESIGNATION 

You shall be designated as Software Engineer Intern. 

3. REMUNERATION 

Your Stipend will be ₹10,000 per month. 

Your stipend during the internship period shall be subject to deductions on account of any 

unauthorized and authorized absence, damage to any property of the company and all other 

matters as governed by the company's policy. 

4. INTERNSHIP PERIOD 

You will be designated as an intern until successful completion of your Engineering course and 

successfully clear all your semesters without any backlogs. The management has the right to 

extend internship period or terminate your employment during the internship period if your 

performance is not found satisfactory. 
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5. EMPLOYEE CONTRACT 

The company requires that every Software Engineer Intern must take an undertaking to serve the 

company for a minimum period of 2.5 years (30 months) from the date of degree / course 

completion. 

6. PLACE OF POSTING 

Presently, you shall be based at Tiruchirappalli, India. Your place of work may change in case 

of any relocation of the Company's offices. You are further liable to be transferred to any part 

within the Country/Overseas as decided by the Management in the interest of the company. 

7. PERQUISITIES & HOLIDAYS 

As an intern, you are only eligible to avail 1 Sick Leave (SL) per month during the Internship 

period. Any other leave taken in this period will be considered as unpaid leave. If more than 2 

days leave is availed together, medical certificate must be provided. 

In addition, you shall be entitled to national holidays as declared for the private sector by the 

government, or days in lieu where the Company requires you to work on such national holidays 

as per the company holiday calendar. Un availed leaves will not be reimbursed as per Company’s 

policy. 

8. CONDUCT & DISCIPLINE 

A. Official E-mail ID shall be communicated to you after joining. This will be a password protected 

official email ID. Any correspondence /information including letter/notice of confirmation, 

transfer, promotion, termination, resignation, policy matters, etc. received/sent through such 

e-mail ID by or to you shall be an acceptable form of communication. You are required to keep 

the password of such e-mail ID confidential. This E-mail ID must be regularly checked for any 

communication. This E-mail ID should be used exclusively used for authorized official 

purposes only. You shall exclusively be responsible for any unauthorized and unapproved 

usage of this e-mail id. 
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B. You are expected to maintain high standards of Conduct and Excellence in all your 

assignments. 

C. You shall discharge your duties and responsibilities faithfully and to the best of your ability 

and talent. 

D. You shall at all times comply with the Company's policies. 

9. GENERAL RULES 

In all matters including those not specifically covered by this letter, such as, Incentives, will be 

governed as per the rules of the Company. 

A. You will intimate in writing to the Management any change of address within a week from the 

change of the same, failing that any communication sent on your last recorded address shall 

be deemed to have served on you. 

B. You will hand over the charge, the property and the material etc. of the company in your 

possession at the time of cessation of your employment with the company. 

10. CESSATION OF SERVICE 

A. The company has the right to terminate the employee during the internship period if found 

unsatisfactory in performance or due to misconduct with one day notice. 

B. In case an employee, during the internship period, decides to leave the employment of the 

Company by way of resignation or otherwise then he/she shall be required to serve a prior 

notice of 1 Months from date of such resignation, refund all the stipend paid by the company 

and acceptance by the approving authority, in lieu of such notice at the discretion of the 

Company. If an employee, during internship period leaves the employment of the Company 

without following the above specified process, in such events the Company would be within 

its Rights to forfeit the sum(s) due to the employee, if any, and shall be also at liberty to take 

appropriate action including but not limited to termination and/or to claim damages(s) and/or 

loss(s) from the employee. 

11. VERIFICATION 

A. This Letter for offer of appointment is issued to you on the basis of your candidature, eligibility 

and on grounds of information/ documents provided by you to the company, which are 

believed as bonafide, genuine and true. 
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B. This appointment is based on the information supplied by you to us in your 

application/personal data form and otherwise and will be considered null and void if a material 

error is discovered therein at any time, and your employment shall be terminated without any 

notice or salary in lieu thereof. 

In case of any query regarding your offer of appointment letter you can contact us on 

hr@qantler.com. 

Please sign the duplicate copy of this Letter for offer of appointment and return the same in 

confirmation of your acceptance of the appointment and all other terms and conditions as stated 

therein. 

Wish you all the best and welcome you to our organization for a long-standing relationship. 

Sincerely, 

 

 

[SELVAM A R] 

FOR QANTLER TECHNOLOGIES PRIVATE LIMITED 

DIRECTOR, HUMAN RESOURCES & OPERATIONS 

 

ACCEPTANCE OF THE EMPLOYEE 

I, hereby, agree to abide by the terms and conditions of this Letter for offer of Appointment and 

am aware that any lapse in my meeting the set performance standards/misconduct and any 

disciplinary issue would result in legal/disciplinary action against me/or employment. I agree to 

join on or before 18 Jul 2022. 

 

 

SIGNATURE OF THE EMPLOYEE 
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July 13, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear E Logeshwaran ,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
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participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M-Tech degree from one of the premier engineering Institution / University upon successful completion of
the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may
be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from
the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester. 

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  
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vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 
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xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
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of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  
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Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 
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For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I E Logeshwaran , confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction. 
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“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 

Skill Preferences 1 : Java-MEAN Location Preferences 1 : Chennai 

Skill Preferences 2 : Product_Testing Location Preferences 2 : Bangalore 

Skill Preferences 3 : DAAI -Cloud & Digital Database Location Preferences 3 : Hyderabad 

 Accept  Decline

 Signature E Logeshwaran 13/7/2022 10:01 PM  
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(checking the checkbox above is equivalent to a handwritten signature)
Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

25060038
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March 23, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Enock S,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Enock S, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature Enock S 23/3/2022 5:21 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

24110179
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February 1, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear GOKULPRASATH J,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I GOKULPRASATH J, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being
a part of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature GOKULPRASATH J 1/2/2022 8:34 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23264410
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January 31, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear LENNOX SILVA K,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I LENNOX SILVA K, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature LENNOX SILVA K 31/1/2022 8:42 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23264417
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February 19, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear SUDARSAN K,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I SUDARSAN K, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature SUDARSAN K 19/2/2022 8:57 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23817727
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March 23, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Santhana J,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
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is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  
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ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.
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16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Santhana J, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  
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a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 
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Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
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time of exit.

 Accept  Decline

 Signature Santhana J 23/3/2022 9:39 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

24110531
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May 17, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear SURYA R ,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M-Tech degree from one of the premier engineering Institution / University upon successful completion of
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the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may
be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
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relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from
the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester. 

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.  
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vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
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this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).  
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vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
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this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 
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For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I SURYA R , confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction. 
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“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as part of
the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 per
annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled,
you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per
company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from your
joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses
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Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 Accept  Decline

 Signature SURYA R 17/5/2022 8:48 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

24604478
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July 26, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Pradeep S,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 
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You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  
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ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
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Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.



7/26/22, 9:49 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=25161882&it… 7/9

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Pradeep S, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  
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a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel
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i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : JAVA-J2EE Location Preferences 1 : Coimbatore 

Skill Preferences 2 : DIGI-Automaton Functional Testing Location Preferences 2 : Chennai 

Skill Preferences 3 : Product_Testing Location Preferences 3 : Kochi 

 Accept  Decline

 Signature Pradeep S 26/7/2022 9:45 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

25161882

 



























May 13, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Joel V,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated
Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning Program. This is
a scholarship program customized as a robust academic and training program which will enable you to obtain M-Tech degree from
one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You will be
enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through a separate
communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or “Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning Program.
Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to participate in projects at the
Company as part of this learning program. This robust academic program will also enable you to obtain M-Tech degree from one of
the premier engineering Institution / University upon successful completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Unless the Company extends the period of your
study in writing, which is done solely at the discretion of the Company, your enrolment would automatically terminate at the end of
the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Appointment details:



We provide support to our global customers through various Company locations in India to suit customer requirements by operating
24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may be decided by the
Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a cover for
you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and the details of the
same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get additional coverage
for a nominal and highly negotiated premium. More details on the policy are available in My Policies section in myWipro, the
HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee Deposit
Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More details on the
policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards hospitalization. There
will be a deduction from your monthly scholarship/stipend depending on your marital/family status towards the base sum insured
premium. 10% of the claim amount would need to be borne by the employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge.
Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details on the
policy are available on My Policies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the relevant
laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship) as and when
applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your Scholarship and benefits
according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech academic
program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month salary. All
applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the organization within 12
months from the date of joining, payment processed under Joining bonus shall be recovered from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company and subject
to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance. Your continued
enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic performance and other
requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be placed on
performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its sole discretion
discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except the last
semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your scholarship during
the course of each semester. The allowance will be subject to tax. Book allowance is applicable and paid only when you are
registered for the semester. 



5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro Limited,
Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your skills and
knowledge. This included technical training, in various formats, both online and offline and practical experience in various
projects. The Company invests on your behalf for the cost of these trainings. Should you discontinue the WILP program or
your enrolment with WILP is cancelled for any reason whatsoever before the completion of 60 months from the date of
joining, the training expenses of Rs.75,000/-(Rupees Seventy five thousand only) will have to be paid by you as detailed in
the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects. This is
offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective of PRP is to equip
you with the necessary knowledge and skills that will enable you to start working on real-life project work which is an integral part of
the WILP. 

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information Technology,
Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber security, Embedded
Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the Company
is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program). This will
enable you to advance your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester examination
and comprehension examination. All evaluation components are mandatory for securing a pass grade in a course as
prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the beginning of
each semester. In the normal course, one session of 2 hours duration per course per contact class is organized. 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to time.
Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that your
attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty reserves
the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar reasons
would be treated as absenteeism. 

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any of the
registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory assignments / quiz /
examinations in any semester, you are required to repeat the same semester as and when the next batch is organized. In
such cases, rules and regulations governing academic programs at that time would be applicable. In addition, additional
semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade which is
obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  



xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation. He/she
has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar trainee with an E
grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work culture and
environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering institution
from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University would be final and
binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and also expelled
from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating University, in
recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech degree
program. The testimonial contains the timeline in the WILP and the kind of project works carried during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the prevailing
situation / University norms declared from time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In addition to your
study and academic requirements, you are required to engage yourself exclusively in the work assigned by Wipro and shall
not take up any independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of Head / Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services
for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one year from
the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the cessation) not to
solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept enrolment
and/or employment with any competitor, supplier or any customer with whom you have a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any competitor,
supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate their
business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type for any third
party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's position on
this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from time to time,
in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with a high
standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the Head /
Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of mouth or
otherwise, particulars or details of work - process, technical know-how, research carried out, security arrangements, or
administrative and/or organizational matters of confidential or secret nature which you may come across during your
academic study or become known to you by virtue of your undergoing study under WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on a periodic
basis and new policies may be introduced and notified to Scholar trainees from time to time and you will be bound to comply
with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made available to
you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all Confidential



Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or
disclose any such Confidential Information except as may be required under obligation of law or as may be required by
WILP/Wipro and in the course of your association with WILP. This covenant shall endure during your association and beyond
the cessation of your association with WILP (irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon conception
or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries,
techniques, and improvements (including without limitation legal documents, training materials, computer software and
associated materials) developed or conceived by you solely or jointly with others (whether or not during business or academic
session hours), and shall comply with the Policies of Wipro in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques and
improvements (including without limitation computer software) solely or jointly with others in relation to the operation of the WILP /
Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual property of Wipro. You
agree to cooperate in the execution of documents to facilitate the assignment of such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you,
you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information
as defined from time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any
such Confidential Information except as may be required under obligation of law or as may be required by Wipro and in the
course of your enrolment. This covenant shall endure during your enrolment and beyond the cessation of your enrolment with
Wipro (irrespective of the circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information, including
trade secrets, of any former employer (if any) or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose and assign
to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without
limitation legal documents, training materials, computer software and associated materials) developed or conceived by you solely or
jointly with others (whether or not during business hours), and shall comply with the Policies of Wipro in relation to Intellectual
Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or transferred to
another division, department, establishment or new location where Wipro, has its office or operation and WILP classes are running in
the particular location, in India, without enhancing the scholarship amount. On placement of this nature, you will also be governed by
the disciplinary rules and regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for
practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with WILP may be
temporarily placed on suspension without payment of scholarship amount, for such period as Wipro may deem fit. If the
charges against you are proved to be true, your enrolment may be immediately cancelled , without any notice or payment of
scholarship in lieu of notice not withstanding any clause of this letter of enrolment. It is clarified that this clause is without
prejudice to Wipro’s rights to enforce the Training Agreement duly signed by you even after cancellation of your enrolment for
whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to enforce the
Training agreement, Wipro shall have the right to terminate your academic study without any notice or payment of scholarship
in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is found to be false or if you are found
to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is brought to
our notice that you have indulged in malpractices or used illegal means to clear your online assessment, Wipro shall
withdraw or revoke the enrolment and cancel the same with immediate effect and we reserve our rights to take suitable
action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel this
enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one month's
scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the hours and
days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the Company. 



iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be called
upon to attend academic study as and when required on holidays, as may be scheduled in accordance with the convenience
of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university guidelines such as
contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-Directed / Recorded
lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP without any
prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the provisions
of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the remaining provisions of this
letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and you
relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling under this
agreement. In the event that you are not a citizen of the country of posting, you should have a valid work permit to work in the
country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are updated /
modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees from time to time. You
agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will immediately
surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or records, etc. belonging to
Wipro/ the Academy or relating to its business and shall not make or retain any copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in accordance
with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and satisfactory
completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly signed by
you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this letter of
enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT,
2000)

I Joel V, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of WILP of Wipro for
the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 



b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any action
required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and authorize
Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable of
identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my aggregate
meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit
the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by insights
into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors alike. Project
Readiness Program (PRP) is a training program designed to address the basic learning needs of the Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with a
corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the “corporate world”.
This activity based behavioral intervention informs the new entrants about the corporate work culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to face the
demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of projects
that the recruits are expected to complete individually by learning and applying various topics required to complete the project.
Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus Program which
has a special bonus and aided career path. Please find below the compensation and bonus plan as part of the program which will be
effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 per annum. In
addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is performance based and
will be merged (added) to your salary after 12 months from the date of payout. The bonus will be paid as per the details below and
will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled, you will
not be eligible to receive the bonus. The same is understood and accepted by you. 



3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus payout. This will
be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be eligible to
receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the event of an
exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from your joining
date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee with
Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am an employee
of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action including immediate
cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with your first
month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards usage of this
amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or classes at
different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may utilize this
amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump sum amount that will
be credited with your first month stipend and you would not need to submit bills towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training location
(location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered under the
Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India->My Travel>Transfer
Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Accept  Decline

 Signature Joel V 13/5/2022 4:36 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560
035 W :wipro.com

India C :L32102KA1945PLC020800

24605978
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February 19, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear ASWIN M,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic



2/19/22, 9:02 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23817232&i… 2/10

program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

Scholarship Advance:  

You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal  

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:



2/19/22, 9:02 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=23817232&i… 5/10

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I ASWIN M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

POST CONVERSION DETAILS

Post successful completion of your course and conversion to full time employment, you will be part of the Campus
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Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as
part of the program which will be effective from your joining date with Wipro as a full time employee. 

Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 

1. The special bonus is subject to

you being "active" in the services of the company through to retention date as applicable
your employment has not been terminated for poor performance or for cause prior to retention date
you have not resigned voluntarily or abandoned your job as of the retention date

2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 3 tranches of bonus payouts 

4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate,
as per company policy 

5. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

6. You shall keep the contents of this letter confidential 

Note: The above shall be applicable on successful completion of your course and will be effective from
your joining date with Wipro as a full time employee.

ANNEXURE – V

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 Accept  Decline

 Signature ASWIN M 19/2/2022 9:01 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23817232
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July 30, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear SATHIYASEEELAN D,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful
completion of the course.  

2. DURATION:  
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated
Scholarship (Rs. Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 



30/07/2022, 14:01 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_202…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=WILP_Enrollment_Letter_Template_2022&user=25174756&it… 3/9

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).  

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your
program). This will enable you to advance your professional capabilities by applying concepts and techniques
in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution.  
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ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-
Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried
during this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation / University norms declared from time to time. Decision of the University would be final and
binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
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Manager of WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required. 

10. Confidentiality:
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i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies. 

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.
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16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 

For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I SATHIYASEEELAN D, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’)
being a part of WILP of Wipro for the following purposes:  
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a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II 
 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate
world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction. 

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
culture and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.  

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel
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i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : DAAI -Cloud & Digital Database Location Preferences 1 : Chennai 

Skill Preferences 2 : DAAI - Intelligent Data Platform (IDP) Location Preferences 2 : Coimbatore 

Skill Preferences 3 : Product_Testing Location Preferences 3 : Kochi 

 Accept  Decline

 Signature SATHIYASEEELAN D 30/7/2022 2:01 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

25174756

 























Offer: Computer Consultancy
Ref: TCSL/DT20218707152/Chennai
Date: 04/02/2022

Mr. Suriya Prakash B
47/1Nappalayam Street,Nangavaram,
Near Panchayat Office,Nangavaram,
Karur-639110,
Tamilnadu.
Tel# 91-6379183618

Dear Suriya Prakash B,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)

8TCS Confidential

TCSL/DT20218707152



- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4U44Uq4U6b66pppFx6x4pppFLxL896pZL6L84i44iZ8iT86TFZFFT36TZ0FZ6Z66FFFF8488U34


GROSS SALARY SHEET Annexure 1

Name Suriya Prakash B

Designation Graduate Trainee

Institute Name St.Joseph'S College/School, Trichy.

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

19TCS Confidential

TCSL/DT20218707152



Offer: Computer Consultancy
Ref: TCSL/DT20218680060/Chennai
Date: 04/02/2022

Mr. Stalin  Chandrasekar
75,Thoppu Street, Paruthikudi, ThiruvaiyaruThoppi Street,
Thiruvaiyaru,
Thiruvaiyaru-613204,
Tamil Nadu.
Tel# 91-9976454522

Dear Stalin  Chandrasekar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UF4UTU6TUp4U00qTTL6Tx8x4UZ4UqUq604qTp4pFUx4UiF8i9LpZix8i8888bULibiLiFqFFpLp


GROSS SALARY SHEET Annexure 1

Name Stalin  Chandrasekar

Designation Graduate Trainee

Institute Name St. Joseph'S College

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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June 01, 2022 

 
 

6/200, ANDAVOORANI(POST),  

MANGALAKUDI(VIA),  

THIRUVADANAI(TK),  

RAMANATHAPURAM(DT)  

TAMILNADU 623308 

 

Dear Kishore M, 

 

We are pleased to offer you a position of Software Engineer with Cotyledon 

Technologies Private Limited (hereinafter referred as “Company). This offer of 

employment is for a regular, full-time position based in Chennai. 

 

Please note that the terms of employment detailed in this document and annexure are 

confidential. These contents should not be disclosed to third parties without prior approval 

from the Company. 

 

1. Compensation 

 

Your CTC will be INR 216000 

 

a. Salary/Benefits: Your annual gross salary will be INR 216000. Break-up of salary is 

attached in Annexure - A. During the term of your employment, you will be entitled to the 

benefits provided by the applicable Indian labor and employment laws and you will be 

eligible to participate in all of the Company’s employee benefits plans as such are adopted by 

the Cotyledon Technologies Private Limited. The Company shall reserve the right to modify, 

amend or terminate any employee benefits at any time for any reason, without compensation 

for any such change or discontinuance. 

 
2. Terms and Conditions of Employment 

Your employment with us will be governed by the specific terms and conditions referred to in 

Annexure - B. 

 
3. Commencement of Employment 

You are required to commence employment on July 01, 2022. This offer is not valid 

beyond the said date unless the date is extended by the Company and communicated to you 

in writing. 

 

4. Probation period 

The employee has to undergo a probation evaluation for three months from the day of 

joining. Once the employee successfully completes the probation period the employee status 

is confirmed to a full-time employee of the Company. The salary structure during the 

probation period is mentioned in the Annexure – A. 

 
5. Document Submission Requirements 

You are requested to report on your date of commencement of employment (as mentioned in 

clause 3 above) to complete the joining formalities. At the time of joining, you are requested 

to submit the documents as per Annexure - C. 



 

 

6. Employment Invention Assignment Agreement 

You will be required to execute and be bound by an Employment Invention Assignment 

Agreement given to you as in Annexure - D. The Employment Invention Assignment 

Agreement shall coexist with this Employment Agreement. 

 
7. Entire Agreement 

This letter agreement (together with the agreements and annexures referred to 

herein) supersedes any prior agreements, representations or promises of any kind, whether 

written, oral, express or implied between you and the Company with respect to the subject 

matters herein. This letter (together with the agreements and annexures referred to herein) 

may not be modified or amended except by a written agreement, signed by the Company and 

by you. 

 

To indicate your agreement with all terms and your acceptance of this offer, please sign the 

duplicate copy of the offer on all sheets at the bottom on the right corner and return the same 

to Cotyledon Technologies Private Limited. Also, please provide the date you will commence 

employment with Cotyledon Technologies Private Limited. Once you accept this offer and 

join the Company, this letter will serve as your formal Appointment Order. 

 

We welcome you to Cotyledon Technologies Private Limited and look forward to a 

mutually rewarding association. 

 

For Cotyledon Technologies Private Limited 
 

 

 
Signature (Name) Date 

 

Cotyledon Technologies Private Limited 

 
 

Acceptance of Offer 

I have read and accept this offer of employment. 
 

 

Signature (Name) Start Date 
 

 

Today’s Date 



 

ANNEXURE - A 

Salary Structure 
 

Particulars 

INR Per Annum 

 

S.No Desc Amount per Year 

1 BASIC SALARY ₹64800 

2 HRA ₹43200 

3 PERFORMANCE BONUS ₹86400 

4 OTHER ALLOWANCE ₹21600 

TOTAL ₹216000 

 

 

 

For Cotyledon Technologies Private Limited 

No: 11/198 Mambakkam Main Road, 

Medavakkam , 

Chennai, Tamilnadu, 

India - 600100 
 

 

 

 
 

Signature (Name) Date 



 

ANNEXURE - B 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

 

1. Term of Employment 

Subject to Clauses 3 and 4 below, the term of your employment with Cotyledon Technologies 

Private Limited is intended to be for indefinite period subject to termination pursuant to the 

terms of this Agreement and the requirements of applicable Indian laws. 

2. Outside activities [Conflicts] 

This position is for a full-time employment with Cotyledon Technologies Private Limited and 

you shall exclusively devote yourself to the business of the company. You shall not take on 

any other work for remuneration (part-time or otherwise) or work in an advisory capacity, or 

be interested directly or indirectly (except as shareholders or debenture holders) in any other 

trade or business, during your term of employment with Cotyledon Technologies Private 

Limited, without written permission from Cotyledon Technologies Private Limited. 

Similarly, you agree not to bring any third-party confidential information to Cotyledon 

Technologies Private Limited, including that of your former employer, and that in performing 

your duties for the Cotyledon Technologies Private Limited, you will not in any way utilize 

any such information, other than in the manner that may be directed by Cotyledon 

Technologies Private Limited while releasing such information. 

You will be liable to be transferred in such capacity that the Company may determine, to any 

other department, branch, manufacturing unit or establishment under the same management 

or same principals, whether existing or to be set up in future. In addition, the Company 

reserves the right to assign you to other such units or companies as may be determined from 

time to time. 

3. Termination 

a) During the term of your employment, should you desire to leave the services of 

Cotyledon Technologies Private Limited, you shall be required to give 60 days’ notice or 

salary in lieu thereof. The company may, at its discretion, relieve you before the expiry of 

notice period without compensating for the remaining notice period. 

b) Cotyledon Technologies Private Limited shall be entitled to terminate your employment 

without cause at any time by giving you 60 days’ notice or salary in lieu thereof. 

c) Notwithstanding anything mentioned in this Agreement, Cotyledon Technologies 

Private Limited may terminate your employment, with immediate effect by a notice in 

writing (without salary in lieu of notice), in the event of your misconduct, including but not 

limited to, fraudulent, dishonest or undisciplined conduct of, or breach of integrity, or 

embezzlement, or misappropriation or misuse by you of Cotyledon Technologies Private 

Limited’s property, or insubordination or failure to comply with the directions given to you 

by persons so authorized, or your insolvency or conviction for any offence involving moral 

turpitude, or breach by you of any terms of this Agreement or Cotyledon Technologies 

Private Limited Policy or other documents or directions of Cotyledon Technologies Private 

Limited, or irregularity in attendance, or your unauthorized absence from the place of work 

(or remote check in in case of work from home) for more than five (5) working days, or 

closure of the business of Cotyledon Technologies Private Limited, or redundancy of your 

post in Cotyledon Technologies Private Limited, or upon you conducting yourself in a 

manner which is regarded by Cotyledon Technologies Private Limited as prejudicial to its 

own interests or to the interests of its clients and/or customers. 

d) Notwithstanding anything aforesaid, termination by you shall be subject to the 

satisfactory completion of all your existing duties, obligations and projects etc. 



 

e) On acceptance of the resignation notice, you will be required to immediately give up to 

the company all correspondences, specifications, formulae, books, documents, market data, 

literature, drawings, effects or records, et al belonging to the company or relating to its 

business and shall not make or retain any copies of these items. 

4. Holidays / Leave 

General Holidays will be declared at the beginning of the Calendar year and all full-time 

employees are entitled to this benefit. You may be called upon to attend duties as and when 

required on holidays, as may be scheduled in accordance with the needs of the Company. 

You will be entitled to vacation and sick leave as per the company's Paid Leave policy. 

Casual leave without notice will be considered as Leave against Loss-of-pay. Additional 

leave will be against Loss-of-Pay. Medical Leave has to be authenticated with Medical 

Report and is at the discretion of the Management. 

5. Disclosure of Information 

During the term of your employment with Cotyledon Technologies Private Limited, you are 

required to disclose all material and relevant information, which may either affect your 

employment with Cotyledon Technologies Private Limited currently or in the future or may 

be in conflict with the terms of your employment with Cotyledon Technologies Private 

Limited, either directly or indirectly, including but not limited to any and all agreements 

relating to your current or prior employment that may affect your eligibility to be employed 

by Cotyledon Technologies Private Limited or limit the manner in which you may be 

employed. It is Cotyledon Technologies Private Limited’s understanding that any such 

agreements or information will not prevent you from performing the duties of your position 

and you represent that such is the case. If at any time during your employment, Cotyledon 

Technologies Private Limited becomes aware that you have suppressed any material or 

relevant information required to be disclosed by you, Cotyledon Technologies Private 

Limited reserves the right to forthwith terminate your employment without any notice and 

without any obligation or liability to pay any remuneration or other dues to you irrespective 

of the period that you may have been employed by Cotyledon Technologies Private Limited. 

Any change in your personal information including residential address, marital status and 

educational qualification should be notified to Cotyledon Technologies Private Limited in 

writing within three (3) days from the start of such change. 

Any notice required to be given to you shall be deemed to have been duly and properly given 

if delivered to you personally or sent by post to you at your address as recorded in Cotyledon 

Technologies Private Limited’s records. 

6. Adherence to Company Policy 

You agree to conform to and comply with Cotyledon Technologies Private Limited’s Policies 

and such directions and orders as may from time to time be given by Cotyledon Technologies 

Private Limited. 

7. Travel 

You will be posted in Chennai. But you may be required to make visits and travel both 

within India and overseas, as necessary for the proper discharge of your duties. 

 
8. Non-Solicitation 

You agree that during and upon termination of your employment and for one year thereafter, 

you shall not in any manner either directly or indirectly solicit or entice the other employees 

or customers of Cotyledon Technologies Private Limited to join or enter into transactions, as 

the case may be with either you directly or indirectly or with other entities which are in direct 

or indirect competition with Cotyledon Technologies Private Limited. 



 

9. Assignment 

This Agreement is personal to you and will not be assigned by you. Cotyledon Technologies 

Private Limited will have the right to assign this letter of offer to its parent, subsidiaries, 

subdivisions, affiliates, successors and assigns, and all covenants and agreements herein will 

inure to the benefit of and be enforceable as such. 

10. Arbitration 

You agree that the interpretation and enforcement of this Agreement shall be governed by the 

laws of India and all disputes under this Agreement shall be governed by the provisions of the 

Indian Arbitration and Conciliation Act, 1996. The venue for arbitration will be . 

 

This is to certify that I have read this Agreement and all Annexure and understood all the 

terms and conditions mentioned therein and I hereby accept and agree to abide by them. 
 

 

 

 

 
 

Signature of Employee Date: 



 

ANNEXURE - C 

 

At the time of joining, you are requested to submit the copies of the following documents (as 

applicable): 

 

1. Certificates supporting your educational qualifications along with mark sheets (10+12+ 

Graduation + Post Graduation + Course Certifications) 

2. Your latest salary slips from last employer and salary certificate 

3. Your relieving letter from your last employer, if any 

4. Experience Certificates from all previous employers, if any 

5. Updated resume 

6. Form 16 or Taxable Income Statement duly certified by previous employer, if any 

(Statement showing deductions & Taxable Income with break-up) 

7. Four Passport Size color photograph. 

8. Valid Passport and Work Permit in case of foreign citizens 

9. Proof of Age 

10. Proof of Address/Aadhaar Card 

11. Copy of PAN Card 

 

Please carry all the originals for validation. 



 
www.Dig ita lHoop.io  

 
Digital Hoop Technologies Pvt. Ltd. 

13, Customs Colony, Thoraipakkam, Chennai, Tamil Nadu, IN – 600097 
Info@DigitalHoop.io | +91 44 35657846 

 

Ms. Jancy Esther J,                    Date: 07/06/2022 
Chennai. 

OFFER LETTER 
 

Dear Ms. Jancy, 

 
This refers to your application for an employment and the subsequent discussions you had with us. We are pleased 
to offer an employment in our organization as “Software Engineer” based at Chennai. 

 
1. Remuneration: You will be paid a remuneration of Rs.20,000/- per month (Rupees Twenty Thousands per 
month), detailed structure will be given as Annexure – I, while joining the Office. This will be the cost to company 
(CTC) including all the components of the fixed salary and subject to Income Tax as applicable. 

 
2. Joining: You will be joining us on or before 4th July 2022 or as mutually agreed dates. 

 
3. Joining Documents: You are requested to furnish the following testimonials (original & photocopies) on your date 

of joining. The originals will be verified and given back. 
 

a) Academic qualification certificates – 10th to latest Qualification. 

b) Photo identity proof - PAN & Aadhaar / Passport copies are must. 

c) Four passport-size color photographs. 

 

 
4. Appointment letter: You will be given a detailed appointment letter with specific terms and conditions of 
employment on joining and submission of relevant documents. 

This offer letter is valid subject to: 
• Your remaining and being found physically and mentally fit 
• The information and personal data supplied by you in your application is accurate  

 Kindly sign the copy of this offer letter as an acknowledgement. 

 We would like to congratulate you and looking forward your joining with Digital Hoop family. 

Yours sincerely, 
For Digital Hoop Technologies Pvt Ltd., 

 
Human Resource        ---------------------------------- 
Authorized Signature                               Jancy Esther J 



20-Oct-2022

C7152050

*For Accenture use only

SHERLIN S ROY
sakaya villa,12 RVH Garden, maruthadakurichi, kulumani road, Trichy-620102,620102 620102 
Management Level - 13
Sublevel - 3

Job Profile - Platform Exp Fraud & Abuse New Associate
Job Family Group - Business Process Delivery
Business Deal - Non Contact Center

Dear SHERLIN,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Bengaluru, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.
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In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'. 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also committed to complying
with all government safety protocols as we bring our people to our offices. Before onboarding, we strongly encourage you to take both doses
of the COVID-19 vaccine as per government prescribed timelines.

Please note, that compliance with these provisions is a condition precedent for the offer or your continued employment with the Company.

You will be expected to work from the office in the location tagged to your role. In the current circumstances you may be allowed to work
from home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 255200 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

You agree and affirm that the information (personal or otherwise) shared by you at the time of registration and in the employee application
form (EAF) is accurate, factually correct, and complete and no material information has been withheld by you. Accenture is providing this
offer  of  employment basis preliminary information & documentation provided by you at  the registration stage.  You understand and
acknowledge that this offer & your employment with Accenture shall be subject to further verification of details and materials/ documents
provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You may also be during your course
of employment required by the company to provide documentation and information from time to time, you shall provide the same within the
timelines prescribed by the company. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment. 

SHERLIN, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
tejas.shivakumar at 8892640669 should you have anything you would like to discuss further.
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We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 220000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 220000  INR 255200

 (C)#Additional Benefits    

 Gratuity for each year of service (indicative and assumed value calculated at
 an approximation of 4.81% of annual basic)

  INR 3700

  Notional Insurance Premium paid by Company   INR 11300

 
 (D)##Additional Discretionary WFH Benefits/Reimbursements

  One-time WFH Assistance reimbursement

  Annual Internet reimbursement

  INR 18,000/-

  INR 12,000/- (capped at INR 1,000/- per
 month)

 

 (E)Optional opportunity to participate in the Employee Share Purchase  
 Plan   

  Employee Share Purchase plan – to purchase Accenture plc Class A ordinary  
 shares   at 15% discount on the fair market value

  INR 3300 (discount opportunity with
 an optional investment of 10% of gross pay
 and no change in share price)

**Annual Fixed Compensation includes employer"s contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 220000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY23 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*
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As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee’s as well as employer’s
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the Government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Statutory Bonus amounts if
payable to you. Such Statutory Bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of
Statutory Bonus will be paid as per Company evaluation process applicable to your management level as per company payroll cycle.
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Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by Company
policy:

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self,  Spouse/partner  (if  you
identify  yourself  as  lesbian,
gay, bisexual and transgender)
& 2 Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up  to  3  times  of  annual  fixed
compensation Company

Life Self
Equivalent  to  one  time  of  your
annual  fixed  compensation  with
minimum cover of INR 5,00,000

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee  Depos i t  L inked
Insurance (EDLI) Self INR  705,000/-  (If  you  contribute

towards Employee Provident Fund) Company

1.  Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-
existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

a)  You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000 & any
additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up  and/or Critical Illness Policy for
yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne by you. These
plans allow for coverage of pre-existing ailments. This is as per current  arrangement with our Insurer and is subject to review from time to
time.

b)  For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage of each
claim, as under:

10% of such claims for self, spouse and 2 dependent children●

20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan.●

2.  Personal Accident coverage for self, up to three times your annual fixed compensation.

a)  You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

3.  Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000.

a)  You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire
premium for this will have to be borne by you.

4.  #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity amount will
be determined in accordance with the applicable provisions of the Payment of gratuity Act, 1972 (as may be amended from time to time),
payable as per the Company policy on your exit
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  #(C)  Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay depending
on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture for your
insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be paid to you
individually. Applicable only for current FY and can be withdrawn at any time at company’s discretion

  ##(D) Reimbursements would be approved as per the policies’ terms & conditions. Kindly refer to those before initiating a purchase. The
reimbursement amounts are subject to company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company
discretion.

5.  You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on
NYSE.

Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase Class A

common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can develop

his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

●

6.  Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate family
members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns. The EAP
services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up service

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above benefits & guidelines.

GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality
provisions  to  meet  any  regulatory  requirements  and  internal  procedures  of  the  company  including  but  not  limited  to  making
verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.

7.
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Offer Cum Appointment Letter
 

14-Dec-2022
 
Ms V SUJITHA ANGEL,
 
100, Middle Street, Maraneri, Mekalathur Thanjavur Tamil Nadu 613102 India
 
Mobile No: 9344407782
 
Dear V SUJITHA ANGEL,
 
With reference to your interview and online documentations submitted for seeking employment
with our company. We are pleased to inform you that your candidature has been accepted basis
representation made and documents submitted by you.
 
This offer cum appointment letter is being issued to you for appointing you on the post of SR.
EXECUTIVE in Grade GRADE-10 with the company. Your total emoluments shall be as per
Annexure attached hereto and your date of joining shall be 15-Dec-2022 you will report at our
Client site at following work location: :
 
ICICI BANK LTD ( Coimbatore )
 
Besides the terms and condition, which are stipulated herein in this letter, your appointment
shall be subject to satisfactory results of verifications of representation made and documents
submitted by you.
 
In case of your verification / reference checks are not up to the desired level, this letter shall be
automatically stands withdrawn and even if you have joined duty, your services shall be
discontinued with immediate effect without any compensation notice or salary in lieu thereof.
 
Further, if you fail to join on the date specified hereinabove, this letter shall be treated as
withdrawn.
 
The following are the other terms and conditions of this offer cum appointment letter: 
 
A. Commencement Term:
 
i) Your appointment is effective from 15-Dec-2022
 
ii) You will be on probation for a period of six months or any further extended period as may be
decided by the Company based on your performance during the probation
 
iii) On satisfactory completion of your probation you will be confirmed in the services of the
Company in writing.
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B. Remuneration:
 
Your total cost to the company will be Rs.204324 per annum as per detailed annexure to this
letter.
 
Benefits:
 
You will be eligible for Retirement Benefits of the Company; namely Provident Fund and Gratuity
in accordance with the statutory requirements and / or, as per Company policy
 
C. Other Terms and Conditions of Service:
 
Professional Ethics & Confidentiality: While you are in the services of the Company, you are not
permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or person.
You will devote your whole time and attention to your office work to promote the interest of the
Company and will not divulge to any person or utilize any of the Company’s secrets or other
related information (which you may possess by reason of your association with the Company)
outside the company.
 
IT Security Practice & Procedures: While you are in the services of the Company, you will adhere
to the IT Security Practice & Procedures as prescribed by i-Process Services (India) Private
Limited. 
 
HR Policy: While you are in the service of the company, you will be governed and required to
adhere the HR Policies of the company as amended from time to time.
 
Notice Period: During the probation period, your services would be liable to be terminated by the
Company without assigning any reason and without giving any notice.
 
During the probation period, if you decide to leave the Company’s services, you will be required
to give fifteen days’ notice. The company in its sole discretion can decide to waive off / reduce
the notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
In case you decide to leave the Company's services after confirmation, you will be required to
give thirty days’ notice. The company in its sole discretion can decide to waive off / reduce the
notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
After confirmation in grade, your services would be liable to be terminated by the Company, by
giving thirty days’ notice or on payment of an amount equivalent to thirty days’ Basic salary in
lieu of the notice period.
 
Transfer: The Company shall have the right to transfer you to any of its offices.
 
Retirement: Employees would retire on the last day of the month in which they complete 58
years of age.
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Joining Competitor: In the event of termination of your services by the Company or your
resignation from the services of the Company, you shall not join any competing Company or
Financial Services Company for a period of six months from the date of resignation/termination.
 
D. Termination of Employment: In addition to what has been mentioned in sub-clause (iii) of
Clause- E of this letter, please note that your services with the Company are also liable to be
terminated any time in the event of:
 
i) Any breach of the conditions mentioned in this letter or for breach of any rules of the company
that may be made applicable to you from time to time, on your part;
 
ii) Any incorrect information furnished by you;
 
iii) Suppression of any material information by you.
 
E. General:
 
i)The company, in its discretion, shall deploy/depute your services at the offices of its client at
any of the locations in India.
 
ii)Your appointment and continuation in employment are subject to your being found medically
fit by a Registered Medical Practitioner (discretionary) and reference checks (discretionary).
 
iii )You will be bound by the Rules and Regulations of the company.
 
iV)You will keep us informed of any change in your contact details (Mobile no. & E-Mail ID) and
present, permanent or correspondence address.
 
If you are agreeable to the above-mentioned terms and conditions, please accept the same
through your account on HRMS portal.
 
Yours sincerely,
 
 
 

 
 
 
 

For i-Process Services(India) Private Limited

Authorized Signatory
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Annexure to Letter dated 14-Dec-2022 
 
 

 
For i-Process Services(India) Private Limited
 

 
Authorized Signatory 
 

Name of Employee V SUJITHA ANGEL

Designation SR. EXECUTIVE

Grade GRADE-10

Location Coimbatore 

Pay Component Monthly Amount Annual Amount

CTC

Gross Salary 14450 173400

Basic 9000 108000

HRA 500 6000

Supplementary Allowance 3400 40800

Medical Allowance 750 9000

Conveyance Allowance 800 9600

Retiral Other Benefits 2577 30924

Employer PF 1674 20088

Employer ESI 470 5640

Gratuity 433 5196

Total CTC 17027 204324

Total CTC 17027 204324

 



 
i process  

 

i-Process Services (India) Pvt. Ltd. 
Corporate Office : 

Plot No : 313, Udyog Vihar Phase-IV, Gurugram, Haryana-122015 
Ph. 0124-4763400 

 
                                                    
 

Regd. Office : Unit No. 602, 6th Floor, “Centre Point”, Andheri Kurla Road, J.B. Nagar, Andheri (East) Mumbai-400059 CIN No.: U72900MH2005PTC152504 • Mail Id : contact@iprocess.in • Website : www.iprocess.in

 

 
 

 
 
 
For i-Process Services(India) Private Limited
 

  
Authorized Signatory 
 
 
 

FORM XII
[Under rule 76 of the Contract Labour (Regulation and Abolition) Central Rules, 1971] Employment Card

A. Name Contractor : i-Process Services (India) Pvt. Ltd.

A1. LIN/PAN No. of the contractor :AABCI3838C

A2. Email Id of the contractor :contact@iprocess.in

A3. Mobile No. of the contractor:  : 0124-4763433

B.  Wage  rate(with  particulars  of  unit,  in  case  of
piecework : NA

C. Name of Principal Employer                          :ICICI BANK LTD

C1. LIN/PAN No. of the Principal employer :AAACI1195H

C2. Email Id of the Principal employer :

C3. Mobile No. of the Principal employer: :

D. Name of workmen : V SUJITHA ANGEL

D1. UAN/Aadhaar No :

D2. Mobile No : 9344407782

1.  Serial  number  in  the  register  of  workmen
employed  : 

2. Nature of Designation : SR. EXECUTIVE

3. Wages Rate : Rs. 204324 (per annum)
4.Date of commencement of employment                
         : 15-Dec-2022
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Date                : 14-Dec-2022
 
 
 

 
Deputation of Services

 
 
Dear V SUJITHA ANGEL
 
This  is  with  further  reference to  joining the services  of  the company with  effect  from 15-Dec-2022 in
accordance with the Offer cum appointment letter accepted by you.
 
Your services will  be deputed to our client’s office at below address from your joining date until  further
 instruction from us in writing.
 
ICICI BANK LTD, ICICI Bank Ltd., No.16, Shastri Road, Ramnagar, Coimbatore - 641009 SOL ID-6152
 
Accordingly, you are required to report at our above client work location / address.
 
During your period of deputation to the Client you shall:
 
i) Abide by the norms and code of conduct as applicable at the Client workplace and ensure discipline and
professional conduct at all times
 
ii) Not to utilize or divulge to any person/ organization other than the Client, any information which you may
possess by virtue of your association with our Client.
 
iii) Continue to be governed by the rules & policies of the company as well as terms & conditions as mentioned
in your Appointment letter dated 15-Dec-2022. 
 
For i-Process Services(India) Private Limited
 

                                                                                    
 
Authorized Signatory
 

Employee Name      : V SUJITHA ANGEL
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SPOT FUTURE TECHNOLOGY SERVICES INDIA 

  

   

       OFFER LETTER - NELSON 

 
 
 
Date: 07-09-2022 
 
 
                                                                                  
Joe Nelson 
1/274, North Garden, 
Kuttathupatti, 
Dindigul-624002 
Tamil Nadu 
 
 
                                 Subject: Offer Letter for Employment 
 
 
 
Dear Nelson, 
 
 
It gives us great pleasure to offer you a position of Trainee Associate at Spot Future 
Technology. We feel confident that you will contribute your skills and learning to the 
growth of the organisation. 
 
Your start date will be on July 11, 2022. The monthly starting salary for this position is 
Rs. 7000 that will be paid out on a monthly basis.  
 

During the first months, your responsibilities will be working with your supervisor to 
complete required learning or training, project work, support activities, designing 
processes, and assessments, providing daily status following the company policies and 
guidelines. However, this period is purely based on your individual performance towards 
meeting the goals. 

 

You will be entitled to a maximum of 12 holidays, which can be availed as one day per 
month. Work timings will be 9:00 AM to 6:00 PM IST on Monday to Friday and Saturdays 
from 9:00 AM to 1:00 PM IST. 

 

 

 

 

 

 



 

 

 WWW.SPOTFT.COM 

 

2 

SPOT FUTURE TECHNOLOGY SERVICES INDIA 

 
Please confirm your acceptance of this offer by email acknowledgment, before July 10th. 
 
 
This appointment is given to you on the assurance that you will be serving the 
organisation for a minimum period of one year, starting from July 11th. 

 
We are excited to have you join our team! If you have any questions, please feel free to 
reach out at any time. 

 
Best Regards and Wishes, 
 
 
Sheeba RK 
 
Spot Future Technology 





Registered Office: 29/30D, Maruthi Nagar, Dr. Radha Krishnan Salai, Old Perungalathur, Chennai 600 063  

       

Ref: JDS/HR/JDS067/2022 

28 June 2022 
 

Ms. Maria Monisha C 

3/79, South Paganur, 

Paganur Post, Trichy - 09 

Mobile – 6382273279 
 

Dear Ms. Maria Monisha C 

Sub:  Offer for Employment with JD Software Pvt Ltd, Chennai 

I am very pleased to offer you a permanent position as Trainee – Software Programmer in JD Software Pvt Ltd, 

based on the following terms and conditions: 

1. Position:   

You are appointed to the position of Trainee – Software Programmer, and in this capacity, you will report to Mrs. 

Daisy Deva Evu, Managing Director, JD Software Pvt Ltd.  This is a permanent position, and as discussed and agreed 

with you, your start date in the position will be 01st July 2022.  A detailed Job Description and expected outcomes 

of the position would be given to you by your supervisor after your joining. You will be based in our Corporate 

office JD Software Pvt Ltd, 157/4 Vandalur - Kelambakkam Road, Kolapakkam, Chennai – 600 127, Tel : +91 44 

71812300 / 9840902651 

2. Remuneration: 

Your salary is fixed at Rs.1,44,000/- per annum.  Any statutory deductions as applicable would be deducted from 

your salary. Your salary is payable once a month at month end in accordance with the Company’s standard payroll 

practices.    

Your hours of work are based on the normal operating hours of the Company and are expected to be from 9.30 

am to 6.30 pm, Monday to Friday with one hour lunch break amounting to 40 hours per week.  Please refer to the 

provisions of Employee Handbook on the working hours. 

3. Holidays and Leaves:   

You will normally receive10 days of Holidays, 12 days of casual leave per year and 12 days of paid leave per year. 

Leaves and holidays are governed as per the HR Policy of the company.  Leaves are to be taken at such time or times 

as are mutually convenient to you and the supervisor.  Please note that carry over of unused leaves is not encouraged, 

and should be discussed with your supervisor. 

4. Assessment Period: 

Consistent with the policy of the company a Probationary Period for Permanent Appointments would be for the 

first six months from the date of joining. We will review your progress in the position on a regular basis and provide 

you with regular feedback. The position would be confirmed by writing upon successful completion of the 

probationary period. 
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5. Effective Date:   

The terms of this offer shall come into effect on your first day of employment with the Organization. 

6. Other Terms and Conditions 

Your training period would be for 6 months, wherein you would be trained by the company on its environment and 

the technology. You would be signing an employment bond for a period of 3 years subsequent to the first six months 

of the training period. Your employment is subject to the terms and conditions set out in the Appointment letter 

and the HR Policy of the company. Appointment letter would be issued upon joining the company on the effective 

date. By accepting this offer, you also acknowledge and agree that you shall abide by the following terms and 

conditions, and that such terms and conditions are reasonable: 

Confidentiality:  During the course of your employment with the JD Software Pvt Ltd, Chennai, you will be 

entrusted with confidential and proprietary information.  You agree that such information will not be released or 

divulged, whether directly or indirectly, unless authorized by Company policy, required by law, or through the 

express written consent of the Managing Director given under the hand of the proper officer with authority to give 

such consent. 

I would ask that you review the contents of this offer carefully.  If the terms of employment as set out in this 

agreement are acceptable to you, please sign and date one (1) copy and return a fully signed copy to my attention 

within one week.  

Maria Monisha, I wish to convey my sincere enthusiasm about the possibility of you joining the JD SOFT Team as an 

Trainee – Software Programmer.  I hope that you find the terms of this offer reasonable and attractive.   

Please feel free to contact me if you have any questions at +91 (0) 44 71812300 or +91 9840902651. 

Yours truly, 

 

 

     

D Joel K Pandian 

Director 

 

I agree to accept the conditions of employment indicated above, this     day of   , 20     .     

 

       

(Employee Name) 

NOTE:  Please ensure that you forward a copy of the accepted letter within 7 days. 
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Salary Structure 

Name: Maria Monisha C 

Position: Trainee – Software Programmer 

Place of Posting: Chennai 

 

Details 

Monthly  Yearly 

(INR) (INR) 

Basic Salary 4,000                     48,000  

HRA 2,000                     24,000  

Special Allowance 3,200 38,400 

LTA 1,000  12,000 

PF Employer Contribution 1,800                     21,600  

      

Total CTC                    1,44,000  
 

The taxes as applicable would be deducted from the above. 

 

 

D Joel K Pandian 

Director 



   

 
 
 
 

Date : 28-Sep-2022 
 
Name     : SANTHANA MARY J 
Address : 20, N.G.R STREET, 1 ST STREET, SOWRIPALAYAM, COIMBATORE-641028 
Employee Code : AS566331 
  
Dear Sir / Madam, 
 
We are pleased to appoint you in our organization as   RELATIONSHIP OFFICER (Grade – E2 ) in the RL & 
P CREDIT CARD ETB BRANCH department on the following terms and conditions: 
 

1. Commencement / Term: 
You are required to join our organization on or before 30-Sep-22 . Your place of work shall presently be 
at R S PURAM. 
 
You will be on orientation period of 6 (Six) months and up on satisfactory performance your confirmation 
will be due. However the company reserves the rights to extend your orientation for a certain period 
which will be notified to you.  
 
The responsibilities and tasks assigned to you under this Appointment letter synchronize with the definite 
time line schedules of completion of various project assignments mutually agreed by our company, with 
our esteemed client Axis Bank.  As our employee, you shall perform your services in a professional manner 
and shall ensure that the time bound tasks are substantially completed as may be mutually agreed and 
reviewed on case to case basis by your Reporting authority. 
 

2. Remuneration : 
Your remuneration would be set as follows : 

Compensation  Monthly (Rs) Annual (Rs) 
Basic 5600 67200 
HRA 2800 33600 
Bonus 1750 21000 
Special Allowance 1788 21456 
Mobile Allowance 500 6000 
Employer Provident Fund 1157 13884 
Employer ESIC 405 4860 
Gratuity 269 3228 
CTC 14269 171228 

 
Salary and grade offered to you as above is based on the representation made by you during your 
interactions with the Company officials and / or documents submitted by you. In case of any discrepancy, 
company reserves the right to alter / modify / withdraw the offer made to you.  
 



   

 
 
 
 

 
 

3. Gratuity : 
Employee will be eligible for payment of Gratuity subject to fulfillment of the payment of Gratuity Act of 
1972. 
 

4. Incentive Scheme : 
 You will participate in the Sales Incentive Scheme and would receive incentives based on your 
performance and contribution to the organization as per the scheme. We will be happy to discuss this 
with you on your joining us. Kindly note that you will not have any right to claim any performance incentive 
from the company, if you resign or abscond of if you are separated from the company for whatsoever 
reason. 
It is further agreed between you and company that the incentive payable if any, based on your 
performance and productivity is in lieu of any other bonus including bonus based on profits payable under 
any law. 
 

5. Transfer : 
The Organization shall have the right to transfer you to any of its offices or group companies in India that 
is in existence or may come into existence at a future date. 
 

6. Leave : 
You will be eligible for leave as per company rules subject to approval from the competent authority. It 
may be noted that leaves cannot be deemed as granted unless sanctioned by competent authority. No 
leaves can be taken during probation period. Women employees who have completed working 80 days 
with the organization shall be eligible for Maternity leave as per the policy. 
 

7. Unauthorized Leave /  Absence : 
If you are on unauthorized leave and absent for more than seven (7) days without any intimation to the 
company then it would be deemed that you are not interested in continuing with the organization and 
you would be automatically ceased to be an employee of the organization and in such a case you will be 
terminated from the services of the company with or without any intimation 
 

8. Job Profile : 
Your duties and responsibilities will be explained to you on your joining the organization. However, you 
shall execute and perform all such duties that may be assigned to you by the organization and the 
organization reserves its right to change this at its discretion. 
 

9. Professional Ethics and Confidentiality : 
While you are in the services of the organization, you are not permitted to carry on any other business or 
profession or be employed by or engaged with any other firm, company or person. You will devote your 
whole time and attention to your office work to promote the interest of the company and will not divulge 
to any person / third party or utilize any of the organization’s confidential information or other related 



   

 
 
 
 

information (which you may possess by reason of your association with the organization) outside the 
organization. 
 

10. Notice Period: 
During the probation period either party can terminate the services by giving 15 days’ notice or Basic 
salary in lieu thereof at organization’s discretion. After confirmation, either party can terminate the 
services by giving 30 days’ notice or Basic salary in lieu thereof at organization’s discretion.  After 
successful completion of orientation period either party may terminate the employment under this 
Appointment letter by issuing 30 days’ notice in writing or payment in lieu thereof. You will be liable to 
submit all the company’s assets, data etc provided during your tenure in the company for carrying official 
duties at the time of separation from the company. Please note that you are required to complete the 
exit formalities within 30 days from your last working day for processing your final settlement dues, if any. 
Company will not be liable to pay the final settlement dues (if any) in the event of non-completion of exit 
formalities within 30 days. 
 

11. Reference Check 
Your appointment will be subject to satisfactory reference checks. Please furnish the names of two 
references who have supervised you in professional capacity at same stage in your academic / professional 
career. 
  

12. Termination of Employment : 
Your services with the organization are liable to be terminated in the event of : 

a) Any breach of the conditions mentioned in this letter on your part, 
b) Any incorrect information furnished by you 
c) Suppression of any material information by you ; and 
d) Your performance level is below the expected level and / or the business target, as set out for you 

from time to time, has not been achieved by you. 
e) Violation of Company’s (client’s) code of conduct. 

 
13. Retirement / Statutory Benefits : 

You will be eligible for Retirement Benefits of the organization namely Provident Fund and Gratuity as per 
the company policy which will be governed by relevant laws to this effect 
 

14. Change in the Personal Details : 
You shall intimate the Company about any change of your residential address (permanent and or current), 
qualification and other personal details within five days from the date of change of such details. 
Your residential address records with the company will be treated as official address and will be used for 
all official communications with you. In case of non intimation of change in your residential address to the 
company, any correspondence to your last known address will be treated as communication received by 
the employee. 
 



   

 
 
 
 

The terms and conditions of employment set out in this letter of appointment constitutes service 
conditions to your employment in the organization in addition to the code of conduct and other laid down 
guidelines. The organization reserves the right to change the terms and conditions of your employment 
set out in this letter of Appointment. Any future changes in the company policies, rules, regulations and 
your employment terms will supersede the terms and conditions mentioned in this letter. The courts in 
Mumbai will have exclusive jurisdiction with regards to any dispute. 
 
Kindly note that you are required to sign the copy of this letter as a token of your acceptance and return 
it to us immediately. In case we do not receive your acknowledgement copy within a period of 15 days 
from the date of joining, receipt of first salary by you will be conclusive proof of your acceptance of the 
terms and conditioned mentioned herein. 
 
A list of documents to be submitted at the time of joining is given for your information. 
We look forward to your contribution to the organization and hope that we will have a mutually fulfilling 
relationship 
 
With warm regards, 
For Quess Corp Limited 

 
Tej Hans Raj Singh 
Deputy CEO: Quess Staffing Solutions 
 
I have read and understood the above mentioned terms and conditions of the Contract. I voluntarily 
accept the same. I shall abide to the terms and conditions mentioned therein and any amendments from 
time to time. 
 
Name: SANTHANA MARY J      Signature:................................... 
 
Emp Id: AS566331 
 
Place:...............................       Date:........................................... 
 





 

June 01, 2022 

 
 

RNA STREET, LINE KARAI,  

THIRUKKATTUPPALLI, BUDHALUR (TK), 

THANJAVUR(DT)   

TAMILNADU - 613104 

 
Dear SABESAN RENGARAJAN, 

 

We are pleased to offer you a position of Software Engineer with Cotyledon 

Technologies Private Limited (hereinafter referred as “Company). This offer of 

employment is for a regular, full-time position based in Chennai. 

 

Please note that the terms of employment detailed in this document and annexure are 

confidential. These contents should not be disclosed to third parties without prior approval 

from the Company. 

 

1. Compensation 

 

Your CTC will be INR 216000 

 

a. Salary/Benefits: Your annual gross salary will be INR 216000. Break-up of salary is 

attached in Annexure - A. During the term of your employment, you will be entitled to the 

benefits provided by the applicable Indian labor and employment laws and you will be 

eligible to participate in all of the Company’s employee benefits plans as such are adopted by 

the Cotyledon Technologies Private Limited. The Company shall reserve the right to modify, 

amend or terminate any employee benefits at any time for any reason, without compensation 

for any such change or discontinuance. 

 
2. Terms and Conditions of Employment 

Your employment with us will be governed by the specific terms and conditions referred to in 

Annexure - B. 

 

3. Commencement of Employment 

You are required to commence employment on July 01, 2022. This offer is not valid 

beyond the said date unless the date is extended by the Company and communicated to you 

in writing. 

 
4. Probation period 

The employee has to undergo a probation evaluation for three months from the day of 

joining. Once the employee successfully completes the probation period the employee status 

is confirmed to a full-time employee of the Company. The salary structure during the 

probation period is mentioned in the Annexure – A. 

 

5. Document Submission Requirements 

You are requested to report on your date of commencement of employment (as mentioned in 

clause 3 above) to complete the joining formalities. At the time of joining, you are requested 

to submit the documents as per Annexure - C. 



 

 

6. Employment Invention Assignment Agreement 

You will be required to execute and be bound by an Employment Invention Assignment 

Agreement given to you as in Annexure - D. The Employment Invention Assignment 

Agreement shall coexist with this Employment Agreement. 

 
7. Entire Agreement 

This letter agreement (together with the agreements and annexures referred to 

herein) supersedes any prior agreements, representations or promises of any kind, whether 

written, oral, express or implied between you and the Company with respect to the subject 

matters herein. This letter (together with the agreements and annexures referred to herein) 

may not be modified or amended except by a written agreement, signed by the Company and 

by you. 

 

To indicate your agreement with all terms and your acceptance of this offer, please sign the 

duplicate copy of the offer on all sheets at the bottom on the right corner and return the same 

to Cotyledon Technologies Private Limited. Also, please provide the date you will commence 

employment with Cotyledon Technologies Private Limited. Once you accept this offer and 

join the Company, this letter will serve as your formal Appointment Order. 

 

We welcome you to Cotyledon Technologies Private Limited and look forward to a 

mutually rewarding association. 

 

For Cotyledon Technologies Private Limited 
 

 

 
Signature (Name) Date 

 

Cotyledon Technologies Private Limited 

 
 

Acceptance of Offer 

I have read and accept this offer of employment. 
 

 

Signature (Name) Start Date 
 

 

Today’s Date 



 

ANNEXURE - A 

Salary Structure 
 

Particulars 

INR Per Annum 

 

S.No Desc Amount per Year 

1 BASIC SALARY ₹64800 

2 HRA ₹43200 

3 PERFORMANCE BONUS ₹86400 

4 OTHER ALLOWANCE ₹21600 

TOTAL ₹216000 

 

 

 

For Cotyledon Technologies Private Limited 

No: 11/198 Mambakkam Main Road, 

Medavakkam , 

Chennai, Tamilnadu, 

India - 600100 
 

 

 

 
 

Signature (Name) Date 



 

ANNEXURE - B 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

 

1. Term of Employment 

Subject to Clauses 3 and 4 below, the term of your employment with Cotyledon Technologies 

Private Limited is intended to be for indefinite period subject to termination pursuant to the 

terms of this Agreement and the requirements of applicable Indian laws. 

2. Outside activities [Conflicts] 

This position is for a full-time employment with Cotyledon Technologies Private Limited and 

you shall exclusively devote yourself to the business of the company. You shall not take on 

any other work for remuneration (part-time or otherwise) or work in an advisory capacity, or 

be interested directly or indirectly (except as shareholders or debenture holders) in any other 

trade or business, during your term of employment with Cotyledon Technologies Private 

Limited, without written permission from Cotyledon Technologies Private Limited. 

Similarly, you agree not to bring any third-party confidential information to Cotyledon 

Technologies Private Limited, including that of your former employer, and that in performing 

your duties for the Cotyledon Technologies Private Limited, you will not in any way utilize 

any such information, other than in the manner that may be directed by Cotyledon 

Technologies Private Limited while releasing such information. 

You will be liable to be transferred in such capacity that the Company may determine, to any 

other department, branch, manufacturing unit or establishment under the same management 

or same principals, whether existing or to be set up in future. In addition, the Company 

reserves the right to assign you to other such units or companies as may be determined from 

time to time. 

3. Termination 

a) During the term of your employment, should you desire to leave the services of 

Cotyledon Technologies Private Limited, you shall be required to give 60 days’ notice or 

salary in lieu thereof. The company may, at its discretion, relieve you before the expiry of 

notice period without compensating for the remaining notice period. 

b) Cotyledon Technologies Private Limited shall be entitled to terminate your employment 

without cause at any time by giving you 60 days’ notice or salary in lieu thereof. 

c) Notwithstanding anything mentioned in this Agreement, Cotyledon Technologies 

Private Limited may terminate your employment, with immediate effect by a notice in 

writing (without salary in lieu of notice), in the event of your misconduct, including but not 

limited to, fraudulent, dishonest or undisciplined conduct of, or breach of integrity, or 

embezzlement, or misappropriation or misuse by you of Cotyledon Technologies Private 

Limited’s property, or insubordination or failure to comply with the directions given to you 

by persons so authorized, or your insolvency or conviction for any offence involving moral 

turpitude, or breach by you of any terms of this Agreement or Cotyledon Technologies 

Private Limited Policy or other documents or directions of Cotyledon Technologies Private 

Limited, or irregularity in attendance, or your unauthorized absence from the place of work 

(or remote check in in case of work from home) for more than five (5) working days, or 

closure of the business of Cotyledon Technologies Private Limited, or redundancy of your 

post in Cotyledon Technologies Private Limited, or upon you conducting yourself in a 

manner which is regarded by Cotyledon Technologies Private Limited as prejudicial to its 

own interests or to the interests of its clients and/or customers. 

d) Notwithstanding anything aforesaid, termination by you shall be subject to the 

satisfactory completion of all your existing duties, obligations and projects etc. 



 

e) On acceptance of the resignation notice, you will be required to immediately give up to 

the company all correspondences, specifications, formulae, books, documents, market data, 

literature, drawings, effects or records, et al belonging to the company or relating to its 

business and shall not make or retain any copies of these items. 

4. Holidays / Leave 

General Holidays will be declared at the beginning of the Calendar year and all full-time 

employees are entitled to this benefit. You may be called upon to attend duties as and when 

required on holidays, as may be scheduled in accordance with the needs of the Company. 

You will be entitled to vacation and sick leave as per the company's Paid Leave policy. 

Casual leave without notice will be considered as Leave against Loss-of-pay. Additional 

leave will be against Loss-of-Pay. Medical Leave has to be authenticated with Medical 

Report and is at the discretion of the Management. 

5. Disclosure of Information 

During the term of your employment with Cotyledon Technologies Private Limited, you are 

required to disclose all material and relevant information, which may either affect your 

employment with Cotyledon Technologies Private Limited currently or in the future or may 

be in conflict with the terms of your employment with Cotyledon Technologies Private 

Limited, either directly or indirectly, including but not limited to any and all agreements 

relating to your current or prior employment that may affect your eligibility to be employed 

by Cotyledon Technologies Private Limited or limit the manner in which you may be 

employed. It is Cotyledon Technologies Private Limited’s understanding that any such 

agreements or information will not prevent you from performing the duties of your position 

and you represent that such is the case. If at any time during your employment, Cotyledon 

Technologies Private Limited becomes aware that you have suppressed any material or 

relevant information required to be disclosed by you, Cotyledon Technologies Private 

Limited reserves the right to forthwith terminate your employment without any notice and 

without any obligation or liability to pay any remuneration or other dues to you irrespective 

of the period that you may have been employed by Cotyledon Technologies Private Limited. 

Any change in your personal information including residential address, marital status and 

educational qualification should be notified to Cotyledon Technologies Private Limited in 

writing within three (3) days from the start of such change. 

Any notice required to be given to you shall be deemed to have been duly and properly given 

if delivered to you personally or sent by post to you at your address as recorded in Cotyledon 

Technologies Private Limited’s records. 

6. Adherence to Company Policy 

You agree to conform to and comply with Cotyledon Technologies Private Limited’s Policies 

and such directions and orders as may from time to time be given by Cotyledon Technologies 

Private Limited. 

7. Travel 

You will be posted in Chennai. But you may be required to make visits and travel both 

within India and overseas, as necessary for the proper discharge of your duties. 

 
8. Non-Solicitation 

You agree that during and upon termination of your employment and for one year thereafter, 

you shall not in any manner either directly or indirectly solicit or entice the other employees 

or customers of Cotyledon Technologies Private Limited to join or enter into transactions, as 

the case may be with either you directly or indirectly or with other entities which are in direct 

or indirect competition with Cotyledon Technologies Private Limited. 



 

9. Assignment 

This Agreement is personal to you and will not be assigned by you. Cotyledon Technologies 

Private Limited will have the right to assign this letter of offer to its parent, subsidiaries, 

subdivisions, affiliates, successors and assigns, and all covenants and agreements herein will 

inure to the benefit of and be enforceable as such. 

10. Arbitration 

You agree that the interpretation and enforcement of this Agreement shall be governed by the 

laws of India and all disputes under this Agreement shall be governed by the provisions of the 

Indian Arbitration and Conciliation Act, 1996. The venue for arbitration will be . 

 

This is to certify that I have read this Agreement and all Annexure and understood all the 

terms and conditions mentioned therein and I hereby accept and agree to abide by them. 
 

 

 

 

 
 

Signature of Employee Date: 



 

ANNEXURE - C 

 

At the time of joining, you are requested to submit the copies of the following documents (as 

applicable): 

 

1. Certificates supporting your educational qualifications along with mark sheets (10+12+ 

Graduation + Post Graduation + Course Certifications) 

2. Your latest salary slips from last employer and salary certificate 

3. Your relieving letter from your last employer, if any 

4. Experience Certificates from all previous employers, if any 

5. Updated resume 

6. Form 16 or Taxable Income Statement duly certified by previous employer, if any 

(Statement showing deductions & Taxable Income with break-up) 

7. Four Passport Size color photograph. 

8. Valid Passport and Work Permit in case of foreign citizens 

9. Proof of Age 

10. Proof of Address/Aadhaar Card 

11. Copy of PAN Card 

 

Please carry all the originals for validation. 
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Date : 03-08-2022 

 

Letter of Intent (''LOI'') 

 

Dear Shajoan A, 

 

With reference to your application and subsequent discussions we had with you.  We are pleased to inform 

that your candidature have been shortlisted for appointment as “Trainee” with Atos Global IT Solutions and 

Services Private Limited (referred as “Atos or Company”). 

 

Subject to completion of election and documentation process, detailed Offer letter will be issued to you, which 

will contain the following details: 

• Date of Joining; 

• Joining & Training location; 

• Other terms and condition. 

 

The location of your initial reporting, training and the date of your joining would be communicated to you in 

due course of time post successful completion of your final semester degree/diploma examination/ 

Documentation Process. 

  

The date of joining and the location of posting will be based on business requirements.  

Atos solely reserves the right to make any changes to the date of joining and the location of posting. 

 

Upon joining Atos,  

1. You are expected to enter into an employment agreement with the Company which shall contain details 

including the scope, terms and conditions of your employment and various obligations with the Company.  

2. You will be on probation for a period as determined by the Company from your date of joining and subject 

to satisfactory performance your employment will be confirmed at the end of probation or such other 

extended period as the Company deems fit.  

3. You may be required to undergo various training for a duration which will be purely based on business 

requirements. During the training period, your performance will be evaluated periodically.  

 

Atos plans to invest in debut trainings and certifications to impart appropriate skills for the required services. 

Therefore, all “Trainee” (debut) are required to complete the training period and expected to remain in the 

service with Atos for a minimum period of 24 months from the date of joining. Failing to which, debut 

unconditionally needs to pay/reimburse the cost of training to Atos which will extend up to maximum of 

Rs.75,000/- (Seventy Five Thousand  Rupees only). 

 

Your selection and further procedure ahead is subject to your being found medically fit, you completing your 

academic course with the specified eligibility criteria as informed to you during selection process, and 

completing all necessary documentations & process pertaining to your education, verification and other 

employment criteria. 
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Atos reserves the right to decide the continuance of your further training and your employment with the 

Company depending on your performance in the opinion of the Company and documentation process.  

The terms of this letter of intent shall remain confidential and are not to be disclosed to any third party. 

 

You may note that this letter should neither be construed as an Offer of Employment from Atos nor should it 

in any manner confirm our obligations to make you an offer of employment. 

We may, any time revoke this Letter of Intent considering incomplete documentation, failure to fulfil the 

eligibility criteria, background verification or at our discretion. 

 

We request you to confirm back to us your acceptance of above terms and conditions herein by signing and 

returning the copy of this letter to Campus recruitment team (kausalya.v.external@atos.net) within 05 days 

from issuance of this letter, failing which this letter of Intent shall stand withdrawn/cancelled automatically. 

Should you have any query, please do not hesitate to contact Campus Recruitment team. 

 

We look forward to hear from you soon and wish you a rewarding career ahead.  

 

Thanking you. 

Yours Sincerely, 

For Atos Global IT Solutions and Services Private Limited 

 
Nasir Usman Shaikh 

Vice President – HR 

 

  

mailto:kausalya.v.external@atos.net


    

31 July 2022

Geetha V 

Tamil Nadu                                                                                                                                                         

621307

Dear Geetha V ,

Congratulations!

With reference to your application and subsequent discussions you have had with us, we are pleased to extend to you this offer of
employment in Equitas Small Finance Bank Ltd. Upon acceptance of this offer and on your appointment with the bank, you shall be
designated as Business Development Executive - Branch Banking in Grade  EB1 - Officer II based at MANAPPARAI . The break-up of the
proposed Annual Cost to Company (CTC) is given in Annexure 1.

This CTC is subject to review on a periodic basis based on your and the bank’s performance and other criteria as may be decided by the
bank from time to time. You may be entitled to variable pay based on your role, your performance and overall performance of the bank. The
same shall be communicated specifically in writing. Any such variable pay is subject to necessary approvals from the management of the
bank. All payments made to you are subject to deduction of taxes and any other statutory deductions as may be applicable from time to time
as per existing laws.

You shall be on probation for a period of 6 (six) months from the date of your employment. Your probation may be extended by a maximum
period of 3 (three) months if your performance during the probation period is not satisfactory. During the probationary period, either you or the
bank may terminate your employment by giving 30 (thirty) days’ notice in writing. 

The Bank at its sole discretion may consider adjusting salary (notice pay) in lieu of notice period. Post completion of the probation period and
based on satisfactory performance, you will be confirmed in the services of the bank. As a confirmed employee, either you or the bank may
terminate your employment by giving 90 (ninety) days’ notice in writing. 

You shall devote your whole time and attention exclusively to the business and affairs of the bank and not engage either directly or indirectly
in any business or activity in any capacity, either full time or part time, except with the specific written consent of the organization.

This offer and employment subsequent to you acceptance of the terms in this letter is made to you subject to the following:

The bank receiving satisfactory feedback from at least two professional references from your previous organizations, with one
referee being your reporting manager from any of your previous employers.
Self-declaration of sound health and medical fitness.
Submission of documents as given in Annexure 2.

If at any time, in the opinion of the bank, which shall be final, you are insolvent or are found guilty of dishonesty, disobedience, disorderly
behavior, negligence, indiscipline, absence from duty without valid reason or of any conduct unbecoming of the status and the post you hold
in the organization, or of any other conduct considered detrimental to the organization or violation of one or more terms of this letter, or it is
discovered at any time that any of your background or credentials that you have mentioned in your application or references turns out to be
false or wrong, your services may be terminated without notice.

You shall be bound by the terms and conditions of your appointment, internal policies, processes and procedures as well as code of conduct
and confidentiality norms of the bank as may be applicable from time to time.

You are requested to join us on or before 11 August 2022  .

Page 1 of 4



Kindly confirm your acceptance of this offer by signing a duplicate copy of this letter and return the same within 7 (seven) days from the date
of this offer, failing which this offer shall stand withdrawn.This offer letter is confidential and you agree and undertake to keep this letter and
the contents thereof strictly confidential.  You shall keep confidential all information about the bank shared with you during the interview. 

We look forward to your joining us and wish you a meaningful and enriching career with Equitas Small Finance Bank Limited!

 

Yours sincerely,  

Authorized Signatory
For Equitas Small Finance Bank Ltd,                                    
Pallab Mukherjee
Chief People Officer

I have read and understood the above terms and conditions of the offer and hereby accept the offer.

                                                           

______________________________                                              

(Geetha V)

Date: 31 July 2022

 

Disclaimer: This is an electronically generated offer and does not require a signature.

 

 

 

 

 

 

 

 

 

Page 2 of 4



                                                                                                                      

                                                                                   ANNEXURE - 1

Name Geetha V
Designation Business Development Executive
Grade EB1 - Officer II
Division Branch Banking
Salary Allowance Monthly (Rs.) Annually (Rs.)
Basic 9,400.00 112,800.00
HRA 4,500.00   54,000.00
Total Gross (Rs.) 13,900.00 166,800.00
Employer's PF Contribution 1,128.00 13,536.00
Total CTC (Rs.) 15,028.00 180,336.00

Please Note:

12% of Basic shall be deducted towards PF contribution of the Employee as per Employee’s Provident Funds and Miscellaneous1.
Provisions Act 1952.
Profession Tax shall be deducted as per the PT Act 1975 wherever applicable depending on each state.2.
Income Tax shall be deducted as per Income Tax Act prevalent wherever applicable.3.
Gratuity shall be payable as per payment of Gratuity Act 1972.4.
You shall be covered under the Group Medical Insurance Policy of the bank.5.
Subject to fullfilment of conditions as laid down by the bank from time to time, you shall be eligible for staff loans.6.

Authorized Signatory
For Equitas Small Finance Bank Ltd,                                    
Pallab Mukherjee
Chief People Officer

I have read and understood the above terms and conditions of the offer and hereby accept the offer.                                                                 
            

______________________________                                                    

(Geetha V)

Date: 31 July 2022

Disclaimer: This is an electronically generated offer and does not require a signature.
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ANNEXURE - 2    

SL.No Documents Requirement

1 Resume Freshers: Latest complete resume with education details and project details (if any)
Lateral: Latest complete resume with education and all employment details
(mentioning month and year of joining and leaving) - Mandatory

2 Proof of Education All Certificates and/or Final Mark Sheets for education mentioned in the uploaded
resume:
 - 10th (SSLC) or its equivalent
 - 12th (+2 / HSLC) or its equivalent 
 - UG Degree / Diploma
 - PG Degree / Diploma
 - Professional Degree & Other certifications (if any)

3 Proof of Employment Freshers: Not Applicable
Lateral:
i. Relieving Letter (RL) from last two employers or all previous employers covering
last five years of experience, whichever is longer. – Mandatory
ii. Proof of acceptance of resignation from immediate previous employment –
Mandatory

4 Photograph Recent Colour Passport Size Photo

5 PAN Scanned copy of PAN card / Form 60 (if PAN is not available)

6 Aadhaar Recent E-Aadhaar Card downloaded not earlier than 15 days prior to date of
submission. E-Aadhaar should not be password protected and should be fully visible
(i.e. no masking of information).

7 Proof of Address Any of the below documents.
1. E-Aadhaar
2. Valid Passport
3. Valid Driving Licence
4. Latest Telephone Bill / LPG Gas Bill / Electricity Bill (not older than last 3 months)
5. Valid Rental Agreement

8  Pay Slips Freshers: Not Applicable
Lateral: Last three months' payslips from immediate previous employer.

9 Statutory Forms Form – 2 (Nomination Form for Provident Fund)
Form – 11 (Declaration Form for Provident Fund)
Form – F (Nomination Form for Payment of Gratuity)
Please note: Link to download these forms shall be sent to you. You are requested
to fill up, sign and upload the forms.

10 Driving Licence Valid driving license for Two-wheeler / Four-wheeler.
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www.DigitalHoop.io | Info@DigitalHoop.io | +91 44 35657846

Mr. Arunraj S, Date: 30/11/2022
Chennai.

OFFER LETTER

Dear Mr. Arunraj S,

This refers to your application for employment and the subsequent discussions you had with us. We are
pleased to offer employment in our organization as “Software Engineer” based at Chennai.

1. Remuneration: You will be paid a remuneration of Rs.20,000/- per month (Rupees Twenty Thousands
per month), detailed structure will be given as Annexure – I, while joining the Office. This will be the cost to the
company (CTC) including all the components of the fixed salary and subject to Income Tax as applicable. You
will be included in the group Health (worth Rupees 2 Lakh) and Life insurance (worth Rupees 5 Lakh) upon
joining the organization as an additional benefit.

2. Joining: You will be joining us on or before 5th December 2022 or as mutually agreed dates.

3. Joining Documents: You are requested to furnish the following testimonials (original & photocopies)
on your date of joining. The originals will be verified and given back.

a. Academic qualification certificates – 10th to latest Qualification.
b. Photo identity proof - PAN & Aadhaar / Passport copies are must.
c. Two passport-size color photographs.

4. Appointment letter: You will be given a detailed appointment letter with specific terms and conditions
of employment on joining and submission of relevant documents.

This offer letter is valid subject to:
● Your remaining and being found physically and mentally fit
● The information and personal data supplied by you in your application is accurate

Kindly sign the copy of this offer letter as an acknowledgement.

We would like to congratulate you and look forward to your joining the Digital Hoop family.

Yours sincerely,
For Digital Hoop Technologies Pvt Ltd.,

Elakkia K ----------------------------------
Executive - HR and Finance ARUNRAJ S

Digital Hoop Technologies Pvt. Ltd.
13, Customs Colony, Thoraipakkam, Chennai, Tamil Nadu, IN – 600097.
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Date – 21st July 2022 

 
 

Dear Praveen, 

We thank you for your interest in seeking career opportunity with Race2Cloud. Further to our discussions, Race2Cloud 

Technologies Private Limited, (herein referred to as the “Company”), is pleased to make you an offer of employment 

with effect from 1st August 2022 on the terms and conditions as outlined below. 

1. Designation & Responsibilities: 

● You shall be designated as “Trainee Consultant”. Your principal responsibilities shall include 

- Active participation in all the training sessions and completing the assignments. 

- Timely participation in all the internal assessments like quiz, test, orals etc. and clearing them as per 

defined cut off. 

- Completing individual and group projects that will be assigned time to time 

● Your place of posting shall be Bengaluru, India. You shall be on probation for an initial period of 6 months, from 

the date of your joining. Your confirmation shall be subject to satisfactory performance, at the end of your 

probation period. The Company reserves the right to extend your probation period, at its sole discretion. 

 

In addition to your principal responsibilities, you may be called upon to discharge any other duties, which in the 

opinion of the Company are substantially within your capability and capacity; and you undertake to discharge 

these duties with necessary diligence, sincerity and care. 

● In view of the nature of the Company’s business, you may also be called upon to provide your services for 

any division, associate companies, subsidiaries, joint ventures, entities, concerns, offices etc. which may be 

located outside the municipal limits of Bengaluru, India. 

● You shall adhere to all instructions, guidelines etc. as explained to you by your supervisor / the Company, 

in respect of discharge of your duties. 

2. Compensation: 

The breakup of your compensation is provided as Annexure 1. Variable pay, or bonus, and / or any other form of 

compensation may be offered, based on your performance, as well as the performance of the Company. However, such 

variable pay or bonus shall be offered at the sole discretion of the Company. All compensation including any variable 

pay or bonus shall be subject to tax deduction at source, as applicable. You shall not be entitled to any other benefits / 

reimbursements or emoluments from the Company, unless explicitly provided for. The salary shall be paid to you, 

monthly, in arrears, by 7th day of the subsequent month. 

Kindly note that currently there is no deduction proposed for Provident Fund /Gratuity/Group Medical Insurance 

and such other similar schemes. If in the future, the Company decides to introduce any such scheme, then the 

appropriate deductions for the same will be applicable on the above annual compensation. 

 

3. Termination without Notice: 

In the event of your direct or indirect involvement in any serious misconduct, misdemeanour or any offence, which 

may or may not be directly connected with the Company, the Company, at its sole discretion, and notwithstanding



 

 

your employment, as defined above, reserves the right to immediately terminate your employment without any notice, 

or compensation, in lieu. 

5. Notice Period: 

The notice period shall be 2 weeks, during the probation period, and 8 weeks, after the completion of the probation 

period. The Company, at its behest, and sole discretion, reserves the right to release you earlier than the completion of 

the notice period. However, if you want the Company to release you, prior to the completion of the notice period, against 

payment of notice pay, the Company may accede to your request, at its sole discretion. 

The above offer of employment automatically expires after a period of 7 days, from the date of issuance of this offer 

letter. Please accept the offer, by signing a duplicate copy of the same and commence with your services latest by the 

“with effect date” mentioned in the first paragraph of this letter. 

Detailed appointment letter will be issued to you after your acceptance of this offer letter. 

 
 

We look forward to your joining Race2Cloud Technologies Private Limited, and wish you all success in your career. 

Sincerely, 

For Race2Cloud Technologies Pvt. Ltd. 

  
G.K. Raju 
Director
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June 01, 2022 

 
 

5/82C, MANNAR RAJA STREET, 

THAMMATHU KONAM, 

ERUMBUKADU(POST), 

NAGERCOIL-4. 

 
Dear ALBHABIN NISHEETH ARULRAJ, 

 

We are pleased to offer you a position of Software Engineer with Cotyledon 

Technologies Private Limited (hereinafter referred as “Company). This offer of 

employment is for a regular, full-time position based in Chennai. 

 

Please note that the terms of employment detailed in this document and annexure are 

confidential. These contents should not be disclosed to third parties without prior approval 

from the Company. 

 

1. Compensation 

 

Your CTC will be INR 72000 

 

a. Salary/Benefits: Your annual gross salary will be INR 72000. Break-up of salary is 

attached in Annexure - A. During the term of your employment, you will be entitled to the 

benefits provided by the applicable Indian labor and employment laws and you will be 

eligible to participate in all of the Company’s employee benefits plans as such are adopted by 

the Cotyledon Technologies Private Limited. The Company shall reserve the right to modify, 

amend or terminate any employee benefits at any time for any reason, without compensation 

for any such change or discontinuance. 

 
2. Terms and Conditions of Employment 

Your employment with us will be governed by the specific terms and conditions referred to in 

Annexure - B. 

 

3. Commencement of Employment 

You are required to commence employment on July 01, 2022. This offer is not valid 

beyond the said date unless the date is extended by the Company and communicated to you 

in writing. 

 
4. Probation period 

The employee has to undergo a probation evaluation for three months from the day of 

joining. Once the employee successfully completes the probation period the employee status 

is confirmed to a full-time employee of the Company. The salary structure during the 

probation period is mentioned in the Annexure – A. 

 

5. Document Submission Requirements 

You are requested to report on your date of commencement of employment (as mentioned in 

clause 3 above) to complete the joining formalities. At the time of joining, you are requested 

to submit the documents as per Annexure - C. 



 

 

6. Employment Invention Assignment Agreement 

You will be required to execute and be bound by an Employment Invention Assignment 

Agreement given to you as in Annexure - D. The Employment Invention Assignment 

Agreement shall coexist with this Employment Agreement. 

 
7. Entire Agreement 

This letter agreement (together with the agreements and annexures referred to 

herein) supersedes any prior agreements, representations or promises of any kind, whether 

written, oral, express or implied between you and the Company with respect to the subject 

matters herein. This letter (together with the agreements and annexures referred to herein) 

may not be modified or amended except by a written agreement, signed by the Company and 

by you. 

 

To indicate your agreement with all terms and your acceptance of this offer, please sign the 

duplicate copy of the offer on all sheets at the bottom on the right corner and return the same 

to Cotyledon Technologies Private Limited. Also, please provide the date you will commence 

employment with Cotyledon Technologies Private Limited. Once you accept this offer and 

join the Company, this letter will serve as your formal Appointment Order. 

 

We welcome you to Cotyledon Technologies Private Limited and look forward to a 

mutually rewarding association. 

 

For Cotyledon Technologies Private Limited 
 

 

 
Signature (Name) Date 

 

Cotyledon Technologies Private Limited 

 
 

Acceptance of Offer 

I have read and accept this offer of employment. 
 

 

Signature (Name) Start Date 
 

 

Today’s Date 



 

ANNEXURE - A 

Salary Structure 
 

Particulars 

INR Per Annum 

 

S.No Desc Amount per Year 

1 BASIC SALARY ₹21600 

2 HRA ₹14400 

3 PERFORMANCE BONUS ₹28800 

4 OTHER ALLOWANCE ₹7200 

TOTAL ₹72000 

 

 

 

For Cotyledon Technologies Private Limited 

No: 11/198 Mambakkam Main Road, 

Medavakkam , 

Chennai, Tamilnadu, 

India - 600100 
 

 

 

 
 

Signature (Name) Date 



 

ANNEXURE - B 

TERMS AND CONDITIONS OF EMPLOYMENT 
 

 

1. Term of Employment 

Subject to Clauses 3 and 4 below, the term of your employment with Cotyledon Technologies 

Private Limited is intended to be for indefinite period subject to termination pursuant to the 

terms of this Agreement and the requirements of applicable Indian laws. 

2. Outside activities [Conflicts] 

This position is for a full-time employment with Cotyledon Technologies Private Limited and 

you shall exclusively devote yourself to the business of the company. You shall not take on 

any other work for remuneration (part-time or otherwise) or work in an advisory capacity, or 

be interested directly or indirectly (except as shareholders or debenture holders) in any other 

trade or business, during your term of employment with Cotyledon Technologies Private 

Limited, without written permission from Cotyledon Technologies Private Limited. 

Similarly, you agree not to bring any third-party confidential information to Cotyledon 

Technologies Private Limited, including that of your former employer, and that in performing 

your duties for the Cotyledon Technologies Private Limited, you will not in any way utilize 

any such information, other than in the manner that may be directed by Cotyledon 

Technologies Private Limited while releasing such information. 

You will be liable to be transferred in such capacity that the Company may determine, to any 

other department, branch, manufacturing unit or establishment under the same management 

or same principals, whether existing or to be set up in future. In addition, the Company 

reserves the right to assign you to other such units or companies as may be determined from 

time to time. 

3. Termination 

a) During the term of your employment, should you desire to leave the services of 

Cotyledon Technologies Private Limited, you shall be required to give 60 days’ notice or 

salary in lieu thereof. The company may, at its discretion, relieve you before the expiry of 

notice period without compensating for the remaining notice period. 

b) Cotyledon Technologies Private Limited shall be entitled to terminate your employment 

without cause at any time by giving you 60 days’ notice or salary in lieu thereof. 

c) Notwithstanding anything mentioned in this Agreement, Cotyledon Technologies 

Private Limited may terminate your employment, with immediate effect by a notice in 

writing (without salary in lieu of notice), in the event of your misconduct, including but not 

limited to, fraudulent, dishonest or undisciplined conduct of, or breach of integrity, or 

embezzlement, or misappropriation or misuse by you of Cotyledon Technologies Private 

Limited’s property, or insubordination or failure to comply with the directions given to you 

by persons so authorized, or your insolvency or conviction for any offence involving moral 

turpitude, or breach by you of any terms of this Agreement or Cotyledon Technologies 

Private Limited Policy or other documents or directions of Cotyledon Technologies Private 

Limited, or irregularity in attendance, or your unauthorized absence from the place of work 

(or remote check in in case of work from home) for more than five (5) working days, or 

closure of the business of Cotyledon Technologies Private Limited, or redundancy of your 

post in Cotyledon Technologies Private Limited, or upon you conducting yourself in a 

manner which is regarded by Cotyledon Technologies Private Limited as prejudicial to its 

own interests or to the interests of its clients and/or customers. 

d) Notwithstanding anything aforesaid, termination by you shall be subject to the 

satisfactory completion of all your existing duties, obligations and projects etc. 



 

e) On acceptance of the resignation notice, you will be required to immediately give up to 

the company all correspondences, specifications, formulae, books, documents, market data, 

literature, drawings, effects or records, et al belonging to the company or relating to its 

business and shall not make or retain any copies of these items. 

4. Holidays / Leave 

General Holidays will be declared at the beginning of the Calendar year and all full-time 

employees are entitled to this benefit. You may be called upon to attend duties as and when 

required on holidays, as may be scheduled in accordance with the needs of the Company. 

You will be entitled to vacation and sick leave as per the company's Paid Leave policy. 

Casual leave without notice will be considered as Leave against Loss-of-pay. Additional 

leave will be against Loss-of-Pay. Medical Leave has to be authenticated with Medical 

Report and is at the discretion of the Management. 

5. Disclosure of Information 

During the term of your employment with Cotyledon Technologies Private Limited, you are 

required to disclose all material and relevant information, which may either affect your 

employment with Cotyledon Technologies Private Limited currently or in the future or may 

be in conflict with the terms of your employment with Cotyledon Technologies Private 

Limited, either directly or indirectly, including but not limited to any and all agreements 

relating to your current or prior employment that may affect your eligibility to be employed 

by Cotyledon Technologies Private Limited or limit the manner in which you may be 

employed. It is Cotyledon Technologies Private Limited’s understanding that any such 

agreements or information will not prevent you from performing the duties of your position 

and you represent that such is the case. If at any time during your employment, Cotyledon 

Technologies Private Limited becomes aware that you have suppressed any material or 

relevant information required to be disclosed by you, Cotyledon Technologies Private 

Limited reserves the right to forthwith terminate your employment without any notice and 

without any obligation or liability to pay any remuneration or other dues to you irrespective 

of the period that you may have been employed by Cotyledon Technologies Private Limited. 

Any change in your personal information including residential address, marital status and 

educational qualification should be notified to Cotyledon Technologies Private Limited in 

writing within three (3) days from the start of such change. 

Any notice required to be given to you shall be deemed to have been duly and properly given 

if delivered to you personally or sent by post to you at your address as recorded in Cotyledon 

Technologies Private Limited’s records. 

6. Adherence to Company Policy 

You agree to conform to and comply with Cotyledon Technologies Private Limited’s Policies 

and such directions and orders as may from time to time be given by Cotyledon Technologies 

Private Limited. 

7. Travel 

You will be posted in Chennai. But you may be required to make visits and travel both 

within India and overseas, as necessary for the proper discharge of your duties. 

 
8. Non-Solicitation 

You agree that during and upon termination of your employment and for one year thereafter, 

you shall not in any manner either directly or indirectly solicit or entice the other employees 

or customers of Cotyledon Technologies Private Limited to join or enter into transactions, as 

the case may be with either you directly or indirectly or with other entities which are in direct 

or indirect competition with Cotyledon Technologies Private Limited. 



 

9. Assignment 

This Agreement is personal to you and will not be assigned by you. Cotyledon Technologies 

Private Limited will have the right to assign this letter of offer to its parent, subsidiaries, 

subdivisions, affiliates, successors and assigns, and all covenants and agreements herein will 

inure to the benefit of and be enforceable as such. 

10. Arbitration 

You agree that the interpretation and enforcement of this Agreement shall be governed by the 

laws of India and all disputes under this Agreement shall be governed by the provisions of the 

Indian Arbitration and Conciliation Act, 1996. The venue for arbitration will be . 

 

This is to certify that I have read this Agreement and all Annexure and understood all the 

terms and conditions mentioned therein and I hereby accept and agree to abide by them. 
 

 

 

 

 
 

Signature of Employee Date: 



 

ANNEXURE - C 

 

At the time of joining, you are requested to submit the copies of the following documents (as 

applicable): 

 

1. Certificates supporting your educational qualifications along with mark sheets (10+12+ 

Graduation + Post Graduation + Course Certifications) 

2. Your latest salary slips from last employer and salary certificate 

3. Your relieving letter from your last employer, if any 

4. Experience Certificates from all previous employers, if any 

5. Updated resume 

6. Form 16 or Taxable Income Statement duly certified by previous employer, if any 

(Statement showing deductions & Taxable Income with break-up) 

7. Four Passport Size color photograph. 

8. Valid Passport and Work Permit in case of foreign citizens 

9. Proof of Age 

10. Proof of Address/Aadhaar Card 

11. Copy of PAN Card 

 

Please carry all the originals for validation. 



 
 
 
 
 
 
 

Date: October 10, 2022

Dear Kalpana baskkaran

Congratulations! We take great pleasure in inviting you to be an integral part of Omega Healthcare
Management Services Private Limited.

We are pleased to make you an offer of employment as PROCESS EXECUTIVE - AR full time and your
place of posting will be Tiruchirappalli-III with an Annual CTC Compensation of Rs. 283,728.00 (Rupees
Two Lakh Eighty Three Thousand Seven Hundred Twenty Eight Only). Your date of joining will be on or
before 12 October 2022, beyond which this offer stands revoked.

We are an international organization with people capabilities across India, Philippines, and the USA. You will
discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things
differently. As we refine and continuously improve on our people process, we count on your support in
making Omega Healthcare one of the Best Place to Work.

Combining the largest medical coding staff in the world, with proprietary technology, analytics and
automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens,
accelerate cash flow and reduce health management costs. The company streamlines medical billing,
coding and collections processes, and offers telephone and message-triage services to provide the most
comprehensive and scalable outsourced revenue cycle management solutions in the industry.

Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect,
but we are open to feedback, learning and change. While we have our own individuality, we also share a
common vision and complement each working as a team.

What differentiates us from other places to work is our passion and commitment towards superior customer
service. You will find strong core values and brand promise that we live up that is hallmark amongst all our
Service offerings.

We firmly believe in employee engagement and our evolving people processes. We assure you enrichment,
growth and fulfillment at the end of each working day. Discover Camaraderie, Harmony and
Accomplishment with us.

We look forward to a long and fruitful association with you and confident of making Omega Healthcare a
truly world class and an aspirational MNC to work for.

By accepting this offer, you agree to abide by this clause that this offer of employment entails Working from
Office (WFO) effective 15th April 2022.
With this arrangement we look forward in extending our Best Welcome, Induction and Training in making
you successful and experience our culture and team spirit.

In the event of work assignment that stipulates remote working, you agree to have access to Broad-band
Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of
Rs.800/month.

Your offer and subsequent appointment will be governed by the terms and conditions of employment
presented in the enclosed Annexure A. You will also be governed by rules and regulations in vogue that may
change from time to time.

At the time of your joining, the following documents need to be submitted:

• Signed Copy of the Offer/Appointment Letter
• Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of

your educational qualifications.
• Reliving letter/Service certificate/ Resignation acceptance letter from your previous employer
• Photocopy of your Birth Certificate/ DOB Proof
• Copy of PAN Card /Acknowledgement copy of PAN Application
• Copy of AADHAR Card / Acknowledgement copy of AADHAR



 
 
 
 
 
 
 

• Self ID Proof - 2 Copies (Passport/ Driving License/Voter's ID/ Ration Card/ PAN Card/
Aadhaar/College ID)

• 2 References for professional / character reference checks
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates)
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID / Ration

Card/ Aadhaar / Mobile Bill or Telephone Bill / LIC Policy / BANK Passbook/ Electricity Bill/Gas
Bill/Water Bill/Rental Agreement- (Letter from owner or Self Declaration letter required if it's not in
your name)

• Passport size photographs - 6 Nos.
• Post card Size photographs - 2 Nos. (for ESI Employees)
• Parents DOB details. (Documents not required. Only date is required to fill in nominee forms)
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form.

Proof not required)

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days.

Please do not hesitate to contact us, should you need any assistance or information regarding your

onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance

and submit the same to us.

We look forward having you as a vibrant family member of Omega Healthcare!

Sincerely,

For Omega Healthcare Management Services Pvt. Limited.

Ebenazer Paul

Talent Acquisition

Encl. ANNEXURE
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Date: 10th November 2022 
Doc #: Kyyba/10112022/1 
 
 
Hepshipa Ubakaram,   
51, Joy Nivas, Ramalakshmi Nagar Ist Street, Madurai – 625007. 
 
Dear Hepshipa, 
 
Subject: Software Trainee Letter  
 
We are happy to offer you the position of “Software Engineer – Trainee” with Kyyba from 5th 
December 2022. 
 
Your payout will be Rs.15,000/- (Fifteen Thousand) per month as a Trainee. 
 
Your place of work until further notice will be at Kyyba India Private Limited, DD12, 4th Cross, 
Annanagar, Tennur, Trichy - 620017.. 
 
 
Your employment agreement should be read as part and parcel of this Offer Letter. 
 
 
Your training period may be extended or terminated as per our requirement after six months. 
Once you complete your training for 6 months successfully, based on your performance, you will 
be made as a permanent employee with our organization. 
 
                                                                                                                                                  Employee Signature: 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



                                                
 

2 
 

 
 
 
 
Please note that this offer is based on information provided by you to us and may be withdrawn 
in case of any deviation in information provided to us or if you fail to report to work on  
 
Please address any inquiries to the undersigned that you may have in connection with your 
proposed employment. 
 
Sincerely, 
For Kyyba India (P) Ltd 
 
 
Ravi Radhakrishnan. 
Delivery Head - Projects & Manager-HRD  
 
 
I agree to accept employment on the above-mentioned terms and conditions. I will report to duty 
from 05/12/2022 
 
Date: 10/11/2022 
 
Hepshipa Ubakaram,   
51, Joy Nivas, Ramalakshmi Nagar Ist Street, Madurai – 625007  
                                                                                                                                                                                                                   
 
 
 

Employee Signature: 
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Terms and Conditions: 
 
1. Designation: Your Designation shall be Software Engineer - Trainee.  
 
2. Date of Employment: Your appointment shall be effective from the date of joining, which 

shall be on 05/12/2022 failing which; this appointment shall stand automatically withdrawn.  
 
3. Salary:   Your gross Monthly Salary will be Rs.15,000/- (Fifteen Thousand).  
 
4. Intellectual Property Rights:  You shall keep confidential all information about the Intellectual 

Property Rights of the Company and other Information pertaining to the Company’s 
Operation including operations at the Client’s place.  You shall not divulge any such 
confidential information to anyone within the Company or Client’s employee without the 
specific permission of the Company. Further, all confidential information relating to the Client 
shall continue to remain confidential for a minimum period of two years following the 
conclusion of your employment or completion of the Client’s Project. Any liability on the 
Company consequent on breach of the aforesaid condition by you shall be to your account 
and you shall be liable to indemnify the Company with regard to all the costs and expenses 
which may be incurred during this period. 

 
5. Rules & Regulations: You shall abide by the Rules & Regulations of the Company which are 

in force from time to time. You may please note that the Company reserves right to vary or 
modify any or all the Rules and Regulations from time to time if it deems fit in the interest of 
client, company and employees’.    You shall comply with all the Rules & Regulations as 
stipulated in the Hand Book of the Company. You shall also need to execute confidentiality 
and non-disclosure agreements as per the requirements of the Company.  You shall maintain 
discipline in the premises of the Company or the Client and any violation thereof is liable to 
viewed seriously.  

 
6. Information: This offer is made on the basis of the information furnished by you. If it is found 

that you have made a wrong declaration or have concealed any material information, your 
employment shall be terminated without notice or pay in lieu thereof.  
 
 

                Employee Signature: 
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7. Work Hours: According to the Company’s policy, your daily working hours will be monitored. 
 
8. Performance Review: Your work performance will be monitored periodically and you shall 

satisfy the minimum Performance Standards set forth by the Company for the time being in 
force. The company shall have the right to vary or modify such Standards from time to time 
and consistent failure to meet such standards despite prior feedback may attract action as 
may be deemed appropriate by the management. At any point of time if the performance 
expectation is not met, Kyyba holds the right to terminate the agreement. Based on your 
performance your contract may be extended or will be converted to a permanent employee 

 
9. Company’s confidential Information: Information pertaining to the Company’s operations 

shall be maintained confidential by you. 
 

10. Execution of Other Agreements: On joining the Company, a formal agreement to effect non-
disclosure of confidential information and protection of intellectual property, shall be 
executed by you. You will also keep us duly informed if you are bound by any confidentiality 
agreement with any of your previous employers, in which case you shall keep us indemnified 
against any breach thereof by you. 
 

11. Changes in personal data: You shall inform the company of any change in your personal data 
within 3 working days. Any notice required to be given to you shall be deemed to have been 
duly, properly given if delivered to you personally or sent by registered post, at your address 
provided by you and as recorded with the Company. 

 
12. Indemnity: You agree to make good for any loss or damage that has been or might incur by 

the Company in respect of any acts/omissions/negligence of yours at the Client’s place. 
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13. Notice period: Company reserves the right to terminate you without assigning any reasons, 

if it is found that you have committed breach on any of the terms and conditions stipulated 
herein. Company retains the right to terminate your services without notice or pay in lieu 
thereof for reasonable cause or for misconduct. Company also retains the right to terminate 
the employment agreement with 15 days’ notice if the employee fails to meet the 
performance expectation. If you wish to discontinue the service of Kyyba you should give 30 
days’ notice. At the discretion of management employee can pay 30 days Gross Salary in lieu 
of such notice period. 

 
                                                                                                                                      
                                                                                                                                                                           
We take pleasure in welcoming you to our organization and sincerely hope that your period of 
service with us will be long, pleasant and of mutual benefit. 

 
Sincerely, 
For Kyyba India (P) Ltd                                                                               
                                                                                                                
 
 
 
Ravi Radhakrishnan. 
Delivery Head - Projects & Manager-HRD  
 
 
 
Employee Name: 
Date                      : 
Place                     : 
Signature             : 
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Letter of Appointment Order 

 

Date: 18/07/2022 
To 

Alex Vincent Y, 
North Street, Elaiakkanni, Perungolathur, Vanapuram, Tiruvannamalai, 
Thandarampattu, Tamil Nadu - 606753. 
 
Dear Kanimozhi, 
 

I. Position 
Job title 
Your title will be Python Developer, and you will report to the Company’s 
Manager/Reporting Head. If you accept this offer, your start date will be 20.07.2022 
acknowledge as soon as possible. 

Working schedule 
This is a full-time position requiring approximately 40 hours per week. Your regular 
weekly schedule will be Monday to Friday, 9:30am 6:30pm/12:00 pm to 09:30pm 
based on client’s project. And in case, your reporting head wants you to work on 
weekends, you should login on those particular days without fail. 

Employment Relationship 
Employment with the Company is for no specific period of time. Your employment 
with the Company will be “at will,” meaning that either you or the Company may 
terminate your employment at any time and for any reason, with or without cause. 
Any contrary representations that may have been made to you are superseded by this 
letter agreement. This is the full and complete agreement between you and the 
Company on this term. Although your job duties, title, compensation and benefits, as 
well as the Company’s personnel policies and procedures, may change from time to 
time, the “at will” nature of your employment may only be changed in an express 
written agreement signed by you and a duly authorized officer of the Company (other 
than you.) 

II. Cash Compensation 
Salary 
The Company will pay you a starting salary at the rate of 1,62,000/- per year, payable 
in accordance with the Company’s standard payroll schedule, salary will be calculated 
beginning 26th of previous month to 25th of current month and you will receive your 
pay on every month end.  
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Tax withholding 
All forms of compensation referred to in this letter agreement are subject to 
reduction to reflect applicable withholding and payroll taxes and other deductions 
required by law. 

Tax advice 
You are encouraged to obtain your own tax advice regarding your compensation from 
the Company. You agree that the Company does not have a duty to design its 
compensation policies in a manner that minimizes your tax liabilities and you will not 
make any claim against the Company or its Board of Directors related to tax liabilities 
arising from your compensation. 

Provident Fund 
PF, both employee and employer contribution will be deducted from your CTC. 

 
IV. Employee benefits 

As a regular employee of the Company, you will be eligible to participate in a number 
of Company-sponsored benefits. 

The Company offers a comprehensive employee benefits program, including: 

Vacation policy 
You will be eligible for 6 days of paid vacation leave per year (Based on client’s 
projects). Paid time off is additional to sick days, and days that the company does not 
operate. 

Private health insurance plan 
As a Company employee, you will be eligible for the private health insurance plan we 
provide. Specific terms and conditions may change upon vendor’s decision. 

V. Privacy and Confidentiality Agreements 
Privacy Agreement 
You are required to observe and uphold all of the Company’s privacy policies and 
procedures as implemented or varied from time to time. Collection, storage, access to 
and dissemination of employee personal information will be in accordance with 
privacy legislation. 
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Conflict of Interest policy 
While you are employed at this Company, you will not engage in any other 
employment, consulting or other business activity (whether full-time or part-
time/freelancer) that would create a conflict of interest with the Company. By signing 
this letter of agreement, you confirm that you have no contractual commitments or 
other legal obligations that would prohibit you from performing your duties for the 
Company. 

Proprietary Information and Inventions Agreement 
Like all Company employees, you will be required, as a condition of your employment 
with the Company, to sign the Company’s standard Proprietary Information and 
Inventions Agreement. 

VI. Termination Conditions 
The Company reserves the right to terminate employment of any employee for just 
cause at any time without notice and without payment instead of notice. The 
Company will be entitled to terminate your employment for any reason other than for 
just cause, upon providing to you such minimum notice as required by law. 

VII. Interpretation, Amendment and Enforcement 
This letter agreement supersedes and replaces any prior agreements, representations 
or understandings (whether written, oral, implied or otherwise) between you and the 
Company and constitute the complete agreement between you and the Company 
regarding the subject matter set forth herein. This letter agreement may not be 
amended or modified, except by an express written agreement signed by both you and 
a duly authorized officer of the Company. 

You may indicate your agreement with these terms and accept this offer by signing 
and dating this agreement by 18-07-2022. Upon your acceptance of this employment 
offer, Techno Kryon will provide you with the necessary paperwork and instructions. 
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ANNEXURE 1 

 

 
CTC Breakup: ALEX VINCENT 

 

S. No. Salary Head Per Month (In Rs.) Per Annum (In Rs.) 

1  Basic Salary 7,425.00 89,100.00 

2  HRA 4,050.00 48,600.00 

3  Other Allowance 2,025.00 24,300.00 

  Total 13,500.00 1,62,000.00 

* *The Management is further empowered to re-structure your salary at any 
time in future at its sole discretion. 
 
 
 
 
Thanks & Regards  
 
For KRYON KNOWLEDGEWORKS  
 

 
V. Shrinivasan 
Managing Director. 



RUBIX TECHNOLOGIES 

RUBIX TECHNOLOGIES PRIVATE LIMITED 
Ganesh Towers, No. D-33, 2nd 

Floor,7th Cross, Thillai Nagar, 

Tiruchirappalli – 620018. 

+91 9500601772 

admin@rubixtek.com www.rubixtek.com 

 

 

 
Margret Rani Francis Patric Rajan, 

27/38, New Vellalar Street, Pandamangalam, 

Woraiyur, Trichy – 620003. 

 Doc Id: 0151 

December 01, 2022 

 

OFFER LETTER 

Dear Margret Rani Francis Patric Rajan, 

Welcome to Rubix Technologies. 

Based on the discussion, we are very pleased to make you an offer for the position of Trainee. 

You shall be entitled to CTC ₹. 1,02,000.00 (One Lakh Two Thousand Rupees Only) per annum.  

 

As accepted and committed by you during the discussion, you will join us on December 05, 2022. This offer 

will be automatically ceased if you are not joining us by the said date. 

 

You are requested to produce proof of age, relieving letter from the previous employer, educational certificates, 

Pan card, Aadhar card, 4 passport-size photos, and proof of last drawn salary with a true copy of the same at the 

time of your joining. 

 

You are requested to issue a signed scan copy in acknowledgment of having accepted the offer with terms and 

conditions. 

 

We trust that you will have many happy and mutually beneficial years of service with the company.  

  

Yours Truly, 

For Rubix Technologies 

 

 

 

 

HR Executive 

mailto:admin@rubixtek.com


RUBIX TECHNOLOGIES 

RUBIX TECHNOLOGIES PRIVATE LIMITED 
Ganesh Towers, No. D-33, 2nd 

Floor,7th Cross, Thillai Nagar, 

Tiruchirappalli – 620018. 

+91 9500601772 

admin@rubixtek.com www.rubixtek.com 

 

 

 

  

Pay Heads Per Month (₹) Per Annum (₹) 

Earnings 

Basic 6,000.00 72,000.00  

House Rent Allowance 1,720.00 20,640.00  

Gross Pay 7,720.00 92,640.00  

Benefits 

Employer Contribution  780.00  9,360.00  

Deductions 

EPF   720.00  8,640.00 

Net Pay 7,000.00   84,000.00  

CTC   8,500.00          1,02,000.00 

CTC in Word (Per Annum)  One Lakh Two Thousand Rupees Only  

 

mailto:admin@rubixtek.com


Data Patterns (India) Ltd - Internship Joining Letter 
1 message

udaya.kumar <udaya.kumar@industeqsite.com> Thu, 2 Dec, 2021 at 2:15 pm
To: pravinkumar582000@gmail.com
Cc: DP Karthick HR <karthick@datapatterns.co.in>, placement@mail.sjctni.edu >> sjc Placement
<placement@mail.sjctni.edu>

Dear Pravin, 

Greetings from Data Patterns (India) Ltd !!!!!!!!!!!!!!!!
 
This is with reference to your application and the subsequent interview you had with us recently.
 
We are pleased to inform you that we are offering you the position of Project Trainee in our organization.
 
Your date of Joining will be 6th December 2021 (Monday) @ 9.00 am
 
During the training you will be paid stipend of Rs. 12,000 /- per month
 
During project period transport will be charge Rs.250 (Below 25 Kms) & Rs.500 for (Above 25 Kms) and
lunch will be charged @ Rs. 10 /- per day. If you don't want to use our lunch facility, you can bring lunch
from your Hostel / PG / Home.
 
You need to sign a Service Agreement (43 months)  at the time of joining 6th December 2021 (Monday) @ 9.00 am 
 
(7 Months Project Trainee + 36 Months Regular Employment)
 
Attached is the list documents you have to bring on 6th December 2021 (Monday) @ 9.00 am 

Please confirm your acceptance through mail with the following content without changing the subject line:
 
Your Name :
 
Guarantor's Name :
 
Guarantor's Father's name :
 
Guarantor's permanent address :

You have to be in quarantine for one day.

You need to bring your covid test report on 6th December 2021 (Monday) @ 9.00 am,  kindly plan your travel
accordingly  

Please note that the guarantor has to be only your father/mother, if alive. Else, please contact us for other options.

Looking forward to hear from you

Regards 

V.Udayakumar 
Lead HR 



NULINZ PRIVATE LIMITED
233/1, SRI BALAJI NAGAR, NEHRU NAGAR, .KARUMALAI KOODAL, METTURDAM SALEM 636402.

www.nulinz.com | www.amxxa.com | www.nuscma.com | www.studyhacks.in | www.restocx.com

18/07/2022

Nirmal kumar Parthiban,
34,R.S,Road Srirangam.,
Tiruchirappalli, India

Mr. Nirmal Kumar Parthiban,
We are pleased to offer you the Full-Time position of Junior Developer at Nulinz Private
Limited with a start date of 18/07/2022, contingent upon [background check, I-9 form, etc.].
You will be reporting directly to the Director. We believe your skills and experience are an
excellent match for our company.

The annual starting salary for this position is IRS 7500/- to be paid for 3 months on a
monthly basis. Based on your performance, increments will be given gradually.

Your employment with Nulinz Private Limited will be on an at-will basis, which means you
and the company are free to terminate the employment relationship at any time for any
reason. This letter is not a contract or guarantee of employment for a definitive period of
time.

As an employee of Nulinz Private Limited, you are also eligible for our benefits program,
which includes [ESI, PF].Benefits will be eligible after the provisional period(3 months).

Please confirm your acceptance of this offer by signing and returning this letter by
25/07/2022.

We are excited to have you join our team! If you have any questions, please feel free to
reach out at any time.

Sincerely,
Nulinz Private Limited
(signature not needed)

Signature: ______________________________

Date: __________________________________

http://www.nulinz.com
http://www.amxxa.com
http://www.nuscma.com
http://www.studyhacks.in
http://www.nuclasses.com


 
 
 
 
 
 
 

Date: November 4, 2022

Dear LENIN LENIN

Congratulations! We take great pleasure in inviting you to be an integral part of Omega Healthcare
Management Services Private Limited.

We are pleased to make you an offer of employment as PROCESS ASSOCIATE full time and your place of
posting will be Tiruchirappalli-III with an Annual CTC Compensation of Rs. 160,944.00 (Rupees One Lakh
Sixty Thousand Nine Hundred Fourty Four Only). Your date of joining will be on or before 8 November
2022, beyond which this offer stands revoked.

We are an international organization with people capabilities across India, Philippines, and the USA. You will
discover with us 'passion, energy and commitment' to be the best in class and take pride in doing things
differently. As we refine and continuously improve on our people process, we count on your support in
making Omega Healthcare one of the Best Place to Work.

Combining the largest medical coding staff in the world, with proprietary technology, analytics and
automation capabilities, Omega Healthcare helps thousands of providers eliminate administrative burdens,
accelerate cash flow and reduce health management costs. The company streamlines medical billing,
coding and collections processes, and offers telephone and message-triage services to provide the most
comprehensive and scalable outsourced revenue cycle management solutions in the industry.

Most of us here are ordinary people, but constantly seeking to do extraordinary things. We are not perfect,
but we are open to feedback, learning and change. While we have our own individuality, we also share a
common vision and complement each working as a team.

What differentiates us from other places to work is our passion and commitment towards superior customer
service. You will find strong core values and brand promise that we live up that is hallmark amongst all our
Service offerings.

We firmly believe in employee engagement and our evolving people processes. We assure you enrichment,
growth and fulfillment at the end of each working day. Discover Camaraderie, Harmony and
Accomplishment with us.

We look forward to a long and fruitful association with you and confident of making Omega Healthcare a
truly world class and an aspirational MNC to work for.

By accepting this offer, you agree to abide by this clause that this offer of employment entails Working from
Office (WFO) effective 15th April 2022.
With this arrangement we look forward in extending our Best Welcome, Induction and Training in making
you successful and experience our culture and team spirit.

In the event of work assignment that stipulates remote working, you agree to have access to Broad-band
Internet connection for effective discharge of your duties and the same would be reimbursed to the tune of
Rs.800/month.

Your offer and subsequent appointment will be governed by the terms and conditions of employment
presented in the enclosed Annexure A. You will also be governed by rules and regulations in vogue that may
change from time to time.

At the time of your joining, the following documents need to be submitted:

• Signed Copy of the Offer/Appointment Letter
• Photocopy of your educational HSC/Degree/Diploma valid certificates and marks cards in support of

your educational qualifications.
• Reliving letter/Service certificate/ Resignation acceptance letter from your previous employer
• Photocopy of your Birth Certificate/ DOB Proof
• Copy of PAN Card /Acknowledgement copy of PAN Application
• Copy of AADHAR Card / Acknowledgement copy of AADHAR



 
 
 
 
 
 
 

• Self ID Proof - 2 Copies (Passport/ Driving License/Voter's ID/ Ration Card/ PAN Card/
Aadhaar/College ID)

• 2 References for professional / character reference checks
• Last 3 months pay slips or latest copy of Form 16(applicable to experienced candidates)
• Residence Proof - 2 copies Permanent & Temporary (Passport /Driving License/ Voter's ID / Ration

Card/ Aadhaar / Mobile Bill or Telephone Bill / LIC Policy / BANK Passbook/ Electricity Bill/Gas
Bill/Water Bill/Rental Agreement- (Letter from owner or Self Declaration letter required if it's not in
your name)

• Passport size photographs - 6 Nos.
• Post card Size photographs - 2 Nos. (for ESI Employees)
• Parents DOB details. (Documents not required. Only date is required to fill in nominee forms)
• Physical standard (Blood Group, Height, Weight - details only required for filling the application form.

Proof not required)

While at Office, we attire Formally on Mondays and Smart Business Casuals on the Rest of the Days.

Please do not hesitate to contact us, should you need any assistance or information regarding your

onboarding. You are required to sign the duplicate of this Offer Letter and the Annexure as your acceptance

and submit the same to us.

We look forward having you as a vibrant family member of Omega Healthcare!

Sincerely,

For Omega Healthcare Management Services Pvt. Limited.

Megalan David J

Talent Acquisition

Encl. ANNEXURE



 
 
 
 
 
 
 

Annexure A

Terms and Conditions of Employment

You shall be governed by the following terms and conditions of service during your employment with Omega

Healthcare Management Services Private Limited (hereafter referred to as the "company"), and those

that may be amended from time to time.

Statement of Facts 

a. The company has made the offer of employment on the basis of the bonafide statements and facts provided 
by you in your application form and Resume for employment. At the time of employment or during 
employment if the company finds the information provided to be false or misleading, it reserves the right to 
take appropriate disciplinary action against you.

b. Subsequent to your appointment, if there were to be any negative feedback from your previous employment,
you would be liable to be removed from services without any notice.

Duties

a. During working hours, you shall use your best energies and abilities to serve the company faithfully. You 
shall comply with the rules, regulations and procedures as notified by the company in the letter and spirit,

b. During working hours, you shall entirely devote your time, attention and abilities to the business of the 
company.

c. You shall not, without company's prior written consent, be in any way directly or indirectly concerned with 
any other business or employment during or outside your hours of work in the company. You shall however, 
undertake honorary, social or charitable nature, library, and artistic or scientific character only with the 
express written permission from the competent authority.

d. During your employment, you shall not directly or indirectly engage in any conduct averse to the best 
interest of the company. Also, you shall not divulge any confidential information or violate any agreement 
with your prior employers or their clients.

Place of Work 

You will be in employment at the company's office or other work locations as required. The company 
reserves the right to transfer you on a temporary or permanent basis to other job functions, departments or 
locations within the company, when necessary.

Hours of Work

a. The working day shall comprise of 9.00 working hours inclusive of 30 minutes of Lunch break and 30 
minutes for 2 Tea breaks.  You may be required to work on shift as assigned. The shifts may be scheduled 
across 24 hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time 
on which your reporting officer will notify you in advance.

b. Omega Healthcare observes national and festival holidays as per policy which will be notified during 
induction. The festival holidays may vary every year and across region/Service line.

Leave and Vacation

a. From the date of joining, you will be entitled to and 1 day of Sick/ Casual Leave Per month as per Leave 
policy applicable to your grade from subsequent month of joining.

b. On a prorate basis, you would also be entitled for 1 day of Privileged Leave Per month of as per our policy. 
You can refer Leave policy for further information on leave policies and its applicability.



 
 
 
 
 
 
 

Conduct

a. You shall at times, maintain exemplary conduct and decorum. You shall uphold honesty and integrity in all 
your actions.

b. You shall, honor and comply with all Rules and Regulations of the Company and statutory requirements, in 
letter and spirit.

Confidentiality

a. You shall maintain utmost secrecy with regard to confidential and proprietary information relating to the 
company. This information includes and is not limited to trade secrets, technical processes, finances, and 
dealings with information relating to suppliers, employees, agents, distributors and customers.

b. You shall not, during your employment and at all times thereafter directly or indirectly use or disclose 
confidential information except for the sole benefit of the Company. This restriction shall cease to apply 
when it may come into the public domain otherwise than through unauthorized disclosure by you or such 
information which you shall be obliged to disclose by law.

c. You shall not take copies of confidential documents or information for your own purposes and forth with 
upon termination, you shall return to the Company all documents, records and accounts in any form 
(including electronic, mechanical, photographic, and optic recording) relating to matters concerning the 
business or dealings or affairs of the Company.

d. You shall not during your employment and at all times thereafter do or say anything that may injure directly 
or indirectly damage the business of the Company

e. You shall maintain utmost confidentiality with regard to your compensation and benefits. You shall not 
discuss your compensation and benefits with anyone, but with Manager you report to.

f. You may have to sign
• The Non-Disclosure Agreement and Non Compete Agreement (as applicable)
• The Code of Business Conduct and Ethics 
• Prohibition or Disclosure or Use of Inside Information (as applicable)

Separation from the company

a. The retirement age of the company is 58 years. At the time formally resigning from service, you
shall serve the notice period of as appended below:

Notice Period
Clause/Bands

Band 1 -
Trainees

Band 1 -
Laterals

Band 2 Band 3 Band 4 Band 5 Band 6

 During Probation 30 60 60 60 60 90 90

After confirmation 60 60 60 60 60 90 90

b. When you resign formally from the service of the Company, the Company may solely at its
discretion, Permit you to pay up for the notice period in lieu for the un-served notice period.

c. You will not be entitled to such notice period, If the Company terminates your services due to
misdemeanor, unsatisfactory performance or any other disciplinary matter.

I accept the terms and conditions of the Company mentioned above.

Signature Name Date



 
 
 
 
 
 
 

Annexure - B

SALARY STRUCTURE

Salary Components Amount - Monthly Amount - Yearly

Basic 10,210.00 122,520.00

House Rent Allowance 0.00 0.00

Advance Statutory Bonus 1,021.00 12,252.00

Special Allowance 0.00 0.00

Fixed Cash (Gross) 11,231.00 134,772.00

PF 1,225.00 14,700.00

ESI 365.00 4,380.00

Medical Insurance 0.00 0.00

Gratuity 491.00 5,892.00

Group Term Life Insurance 100.00 1,200.00

Total Benifits 2,181.00 26,172.00

Total Cost PA (CTC) 160,944.00

Authorized by

Megalan David J

Talent Acquisition



NULINZ PRIVATE LIMITED
233/1, SRI BALAJI NAGAR, NEHRU NAGAR, .KARUMALAI KOODAL, METTURDAM SALEM 636402.

www.nulinz.com | www.amxxa.com | www.nuscma.com | www.studyhacks.in | www.restocx.com

18/07/2022

Dinesh.M,
7/94, Main Road, Melavalady (Po),
Lalgudi (Tk), Trichy (Dt),
Tamil Nadu. Pin 621 218.

Mr. Dinesh.M,
We are pleased to offer you the Full-Time position of Junior Developer at Nulinz Private
Limited with a start date of 18/07/2022, contingent upon [background check, I-9 form, etc.].
You will be reporting directly to the Director. We believe your skills and experience are an
excellent match for our company.

The annual starting salary for this position is IRS 7500/- to be paid for 3 months on a
monthly basis. Based on your performance, increments will be given gradually.

Your employment with Nulinz Private Limited will be on an at-will basis, which means you
and the company are free to terminate the employment relationship at any time for any
reason. This letter is not a contract or guarantee of employment for a definitive period of
time.

As an employee of Nulinz Private Limited, you are also eligible for our benefits program,
which includes [ESI, PF].Benefits will be eligible after the provisional period(3 months).

Please confirm your acceptance of this offer by signing and returning this letter by
25/07/2022.

We are excited to have you join our team! If you have any questions, Please feel free to
reach out at any time.

Sincerely,
Nulinz Private Limited
(signature not needed)

Signature: ______________________________

Date: __________________________________

http://www.nulinz.com
http://www.amxxa.com
http://www.nuscma.com
http://www.studyhacks.in
http://www.nuclasses.com


Offer: Computer Consultancy
Ref: TCSL/DT20223064831/Chennai
Date: 22/12/2022

Mr. Albert Raj T
No 31 School Street ,Near Bsnl Exchange Office,,
Elavambedu,
Ponneri-601204,
Tamilnadu.
Tel# -

Dear Albert Raj T,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited 
(TCSL).You have successfully completed our initial selection process for 'TCS Digital' and we are 
pleased to make you an offer of employment. 

You have been selected for the position of Systems Engineer in Grade C1. You will be 
assigned a challenging role in any Business Unit as per the business requirements of TCSL. 

Your gross salary including all benefits and Retention Incentive will be INR 7,30,034/- per 
annum, as per the terms and conditions set out herein.Over and above this, you will also be 
eligible for Learning Incentives (Readiness Incentive and/or Competency Incentive) basis your 
performance in TCS Xplore Program which gives you an additional earning potential of upto 
Rs.60,000 during the first year.Annexure-1 provides the break-up of the compensation 
package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
Conditions). You will also be issued a letter of appointment at the time of your joining after 
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completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of INR 15,000/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be INR 7,500/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias. As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of INR 
500/- being credited to this card per month. However you may want to re-distribute the 
BoB amount between the components as per your tax plan, once you join TCSL. 
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4. Personal Allowance
You will be eligible for a monthly personal allowance of INR 19,373/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of INR 4,600/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Performance Bonus
Your Performance Bonus will be INR 3,200/- per month, and will be paid at the closure of 
each quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Performance Bonus is subject to review on your first anniversary and may undergo a change 
based on the actual performance of the Company, your business unit and your own ongoing 
individual performance. The payment is subject to your being active on the company rolls on the 
date of announcement of Performance Bonus. 

This payment shall be treated as productivity bonus in lieu of statutory profit bonus. 

CITY ALLOWANCE
You will be eligible for a City Allowance of INR 400/- per month. This allowance is fully 
taxable, is specific to India and linked to your base branch. It is subject to review and will be 
discontinued while on international assignments. 

RETENTION INCENTIVE
You are eligible for Retention Incentive of INR 70,000/- payable to you on an annual basis. 
This component is in appreciation of continuity of your service in TCSL and will be paid on 
completion of each year from the introduction of this incentive for a period of 3 years. The 
Company reserves the right to modify the same in line with the TCS Compensation Policy. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto `60,000 over and above your CTC during the first year.The Learning Incentive pay outs 
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12 
months of joining TCSL. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to INR 6,000/- per insured person 
per annum and basic hospitalization expenses up to INR 2,00,000/- per insured 
person per annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for INR 12,00,000/- 
as a family floater coverage towards hospitalisation expenses, over and above the 
individual basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother, may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of INR 250/- will be 
recovered from you for the same. The Trust provides financial assistance by way of grants/ loans 
in accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

   
1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs if any during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

5TCS Confidential

TCSL/DT20223064831



2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 

3. Probation Period
You will be on probation for three months. Your confirmation will be communicated to you 
in writing. TCSL reserves the right to terminate your employment without any notice or 
payment in lieu thereof in case your performance, behaviour and/or conduct during the 
probation period is found unsatisfactory or the Back Ground Check turns out negative. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you to any of its offices, work sites, or associated or 
Affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your probation or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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9. Confidentiality Agreement
As part of your acceptance of this offer as an employee with TCS you are required to 
maintain strict confidentiality of the intellectual property rights protected information and 
other business information of TCS and its clients which may be revealed to you by TCS or 
which may in the course of your engagement with TCS come your possession or 
knowledge unless specifically authorized to do so in writing by TCS. This confidentiality 
Clause shall survive the termination or earlier determination of your appointment. The 
detailed Confidentiality related terms and conditions are set out in Annexure 3. 

10. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed. In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

If you are deputed internationally for training, you will be required to sign an agreement to 
serve TCSL for a minimum period of 6 months on completion of training. This is to ensure 
that the knowledge and information gained by you during your assignment is shared and 
available to TCSL and its associates. This transfer of knowledge and information is 
essential for TCSL to continue to serve its clients and customers better. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
This contract of traineeship in TCS and subsequent employment post successful 
completion of your traineeship is terminable by you by giving 90 days notice in writing. It 
is clearly understood, agreed and made abundantly clear that you shall have to 
necessarily serve the period of notice of 90 days given by you under this clause. 
However, upon your serving the notice under this clause, TCSL may relieve you any time 
during the period of notice at its sole discretion in the interest of business. 

i. This contract of traineeship and subsequent employment post successful completion of 
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in 
lieu thereof. 

ii.Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by TCS at its sole discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS and business continuity. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 
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18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of probation/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your 
  PAN card along with other joining forms, immediately on joining. As per Indian 
  Income Tax rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 
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The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time. 
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23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 3 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. Post acceptance of 
TCSL Offer letter if you fail to join on the date provided in the TCSL Joining letter, the offer will 
stand automatically terminated at the discretion of TCSL. We look forward to having you in our 
global team. 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b3Li3TxUx4x48q889ipZi68ipbpF30xU98pZ3xxU9bpZ33xUq3q6F6FF0UqTUT4Up8pF6b664Z4


GROSS SALARY SHEET Annexure 1

Name Albert Raj T

Designation Systems Engineer

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #        28,623      3,43,476

2) Performance Pay

Monthly Performance Pay         4,600        55,200

Performance Bonus*         3,200        38,400

3) City Allowance           400         4,800

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

Retention Incentive NA        70,000

TOTAL GROSS        54,345      7,30,034

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         7,500        90,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance        19,373      2,32,476

GROSS BOUQUET OF BENEFITS        28,623      3,43,476
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Human Resources

STRICTLY PRIVATE & CONFIDENTIAL

 

TERMS AND CONDITIONS OF EMPLOYMENT CONTRACT
This contract of employment (hereinafter referred to as “this Contract”) executed on 02/09/2022 between:

EMPLOYER:  RBS Services India Private Limited ("the Company", "we" or "our"), having its Registered 
Office at 6th Floor, Building-2, Tower A, GIL IT/ITES SEZ, Candor Techspace, Sector-21, Dundahera, 
Gurugram, Haryana, India, 122016 a subsidiary undertaking / member of NatWest Group of companies.  

EMPLOYEE:  Barneesh  B ("you"), residing at 3/102 Perumal Kovil South Street, Narasingapuram, Trichy
, 621008

Throughout this Contract NatWest Group is referred to as the "Group", a company in the Group is 
referred to as “Group Company”  and includes NatWest Group Plc and any subsidiaries and associated 
companies , including but not limited to the Company.

 

Issue Date: 02/09/2022
 

SDS01 - Start Date: Your employment will begin no later than 13/10/2022  (“Start Date”).

 

SDS01.1 - Please note that your employment with the Company is subject to and conditional on your 
successfully clearing of your educational qualification specified  in the  Letter of Intent (“LOI”) issued by 
the Company,  and presenting the  mark sheet and certificate / provisional certificate to that effect within 
90 days of your Start Date .

SDS01.2 - In the event of your failure to complete the said qualification or failure to submit the mark 
sheet and passing certificate by the above specified timeline ; the employment with the Company shall 
stand withdrawn or terminated without any notice or payment in lieu of notice (as applicable)  with effect 
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from the date when your failure to complete the course is confirmed or the date when you were due to 
submit your mark sheet and failed to do so, which ever is earlier. The Company / Group shall not be 
responsible for any.

 

JTS01 - Job Title

Within Retail Banking , your Job Title is Customer Service & Operations Analyst (Volume) A3.

And Corporate Title is Analyst.

The Company reserves the right to unilaterally amend/ revise these titles for any business purposes, at 
its sole discretion. 
JTS01.1 -  You may be required to undertake other reasonable duties from time to time, for the Company 
and any Group Company. The Group reserves the right to second you or transfer you to any Group 
Company and any suitable alternative position reasonably within your capabilities, according to business 
requirements of the Group on a temporary or permanent basis. You will not refuse to carry out any 
assignment solely on the grounds that it has not been part of your usual duties during your employment. 
You will also not be entitled to any additional compensation for carrying out any job which, in the opinion 
of the management, is equivalent to the job you have been assigned earlier.
JTS01.2 - Whilst you are employed by the Company, you must not undertake any other employment, 
whether paid or unpaid, or engage or be involved or interested, whether directly or indirectly, in any other 
business or organisation (either during or outside your working hours), unless you have obtained our 
prior written consent. 

 

LNS01 - Location

LNS01.1 -  Your Work Location will be  Chennai. We may, at our discretion, require you to (temporarily or 
permanently) work at or transfer to different work premises or require / allow you to work remotely.

 

LNS01.2 -  Whilst you may be allowed / required to work remotely (whether temporarily or otherwise), 
you are expected to work within the framework of the guideline(s) issued to you from time to time and 
keep yourself, complied with your obligations and requirements stated in the related policy(ies) / 
guideline(s) of the Company. You will maintain utmost degree of care/ dignity; decorum and always 
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remain compliant with applicable laws while performing work either remotely or otherwise. You agree and 
understand that Company may at its sole discretion, decide anytime to discontinue with your flexible 
working arrangement and can ask you to resume work from your Work Location or may make necessary 
changes anytime in your working arrangement, as per its requirement.

 

LNS01.3 -  Notwithstanding the above, you agree that a) you will be eligible for the statutory benefit(s), 
applicable to you as per your Work Location; b) that the ‘laws of India’ and ‘your Work Location’ shall 
exclusively remain the ‘governing laws’ and the ‘place of jurisdiction’ respectively, for the purpose of any 
dispute(s) arising out of or in relation to your Employment Contract.

 

LNS01.4 -  You acknowledge and agree that your employment with the Company may be seconded or 
transferred to another company within the Group (as may be determined by the Company) in accordance 
with applicable policies. You shall execute all documents necessary or desirable to effect such transfer.

 

PPS01 - Probationary Period

PPS01.1 - The first six months of your employment shall be a probationary period. Details of the 
arrangements which apply during probation are on the Group’s intranet.

PPS01.2 - If your standard of performance, attendance or conduct is unsatisfactory at any time during 
this period, you may be dismissed in line with Company policies and procedures. We may, at our 
discretion, extend your probationary period.

 

IPS01 - Integrity and Professionalism

IPS01.1 - This offer of employment is contingent upon the successful completion of the Pre Employment 
Screening (PES) process which is part of the background screening conducted by the Group. PES 
includes but is not limited to verification of your employment history and qualifications.

IPS01.2 -  The Group may withdraw this offer of employment (if applicable) or terminate your 
employment if the result of any background screening check (which may be conducted at any time prior 
to or during your employment) or act on your part demonstrates (at the discretion of the Group) that you 
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will not be able to carry out the inherent requirements of your employment to the Group’s standards of 
integrity and professionalism.

 

HWS01 - Hours of Work

1.1 -  Your normal hours will be 45 hours each week. Our working week runs Monday to Sunday. Your 
manager will allocate your working days and times.
1.2 -  We have the right to vary the number of hours, days and times which you work to meet the needs 
of the business. If this happens you will be given reasonable notice. 
1.3 - You will be required to work the hours necessary to fulfil the responsibilities of your role. 
 

RMS01 - Remuneration: 
1.1 - The entitlements of your total reward are subject to any Company policy, procedure or guideline that 
may be issued from time to time. All perquisites and benefits including reimbursements are subject to 
income tax provisions which may be applicable including taxation on perquisite value.
1.2 - Your remuneration package includes the Total Fixed Pay of INR 400,000. Please refer to the 
enclosed Annexure 1 to see the Total Fixed Pay breakup. Please note that the salary structure provided 
in Annexure 1 is provisional and may undergo change based on the prevalent Statutes, Tax laws and 
Company policy on the date of your joining. Accordingly, you may be issued an updated salary structure 
at the time of your joining. To clarify, your Total Fixed Pay will remain unaffected due to such change in 
your salary structure.
1.3 -  Your pay Total Fixed Pay will have three core components:
1.3.1 -  Salary – This includes Basic and Supplementary allowance.
1.3.2 -  Benefit Funding – This is the value provided towards benefits like HRA, LTA, Telephone 
reimbursement, Meal card etc.
1.3.3 -  Retirement Funding – This is the value provided towards Retirement benefits like Provident Fund, 
National Pension System (NPS) etc.
1.4 -  Other Benefits (in addition to the Total Fixed Pay) provided by the Company are Hospitalization 
Insurance Cover, Life Insurance Cover, Statutory Bonus, ESIC Contribution, Gratuity, Maternity Benefits 
and such other benefits as per applicable law. These benefits are as per applicable law & the Company / 
Group policy. You will find more information on the Group's intranet.
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RTS01 - Retirement

RTS01.1 - Subject to any applicable law, the normal retirement age is 60.

 

LVS01 -  Annual Leave and Public Holidays

LVS01.1 -  Your annual leave entitlement will be in accordance with the Company’s Leave policy and 
guidelines. You may be required to take part of your annual leave as compliance leave, in accordance 
with applicable policy.
LVS01.2 -  Additional days are given each year for public holidays and we will let you know when they 
are. We reserve the right to ask you to work on a public holiday. 
LVS01.3 - Full details of the policy regarding annual leave and holidays are available on the Group’s 
intranet or can be obtained from your line manager.

 

CNS01 -Confidentiality

CNS01.1 -  “Confidential Information” is knowledge about the commercial affairs and business 
transactions of the Company and the Group, including, but not limited to, information about the 
customers, clients, employees, suppliers (whether former, actual or potential), Group contracts, pricing 
structures, financial and marketing details, terms of business, proposed transactions, premises, assets, 
internal communications, Intellectual Property, technical systems, data, designs, formulae, product lines, 
projects, operational procedures, research activities, negotiating position, forward planning, technical and 
product developments, accounts, finances, computer software and general know-how of the Company or 
any company of the Group. 
CNS01.2 - Confidential Information also includes, without limitation:
CNS01.2.1 - information relating directly or indirectly to particular securities or issuers thereof (both 
Group companies and third parties) and which would, if generally available, be likely to have an effect on 
the price of such securities or related investments (“Price-Sensitive Information”); 
CNS01.2.2 - any information contained in documents marked "confidential" or documents of a higher 
security classification and other information which, because of its nature or the circumstances in which 
you receive it, you should reasonably consider to be confidential; and 
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CNS01.2.3 - confidential information (howsoever obtained) about or provided by any third party received 
during the course of or as a result of your employment by the Group.
CNS01.3 - You agree you shall at all times observe secrecy in respect of all the affairs of the Group of 
which you become aware as a result of your employment and in particular you will keep confidential:
CNS01.3.1 -  all information relating to the Group’s customers including their identity, their accounts and 
the details of all Group products or policies held by them.
CNS01.3.2 - all the actual or proposed transactions of the Group with its customers, suppliers, advisers, 
regulators and other business connections; and
CNS01.3.3 - all data belonging to, or held by, the Group whether stored electronically or otherwise and 
all Confidential Information of the Group.
CNS01.4 - Subject to the need to use or disclose Confidential Information in the proper performance of 
your duties to the Group, you agree that you will not at any time, whether on your own behalf or in any 
capacity on behalf of any other person, firm, company or organisation, disclose, reveal, cause the 
publication of or otherwise make use of any such Confidential Information whether for your personal gain 
or otherwise and you will not make any direct or indirect detrimental or derogatory references to the 
Group, its directors or employees in any form, including on the internet (for example making any such 
references in any on-line diary, typically known as “blogging”). 
CNS01.5 - You acknowledge and understand that:
CNS01.5.1 - maintaining absolute confidentiality is crucial to the Group whose business depends upon 
the discretion of employees and contracted personnel; 
CNS01.5.2 - a breach of this undertaking of confidentiality will be regarded as a serious disciplinary 
matter and may, if committed while you are employed by the Company result in disciplinary action being 
taken against you up to and including dismissal without notice and/or criminal proceedings;
CNS01.5.3 - this obligation of secrecy will apply to all the Group’s business and will remain in full force 
and effect even after you have left the service of, or ceased working within, the Group; 
CNS01.5.4 - the obligation of secrecy will apply unless you have express written consent from the Group 
to disclose the Confidential Information or you are required to do so by law or the information is already 
in the public domain, other than by way of unauthorised use or disclosure.
CNS01.6 - The restrictions outlined in this clause do not apply to any disclosure which you are required 
to make by law, or to the use or disclosure of information which is already within the public domain 
through no fault of your own or action on your part, or to a disclosure which constitutes a protected 
disclosure within the meaning of applicable public interest disclosure legislation.
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CNS01.7 - Without prejudice to the foregoing, any disclosure by you of information relating to your pay 
and remuneration and any and all increments, bonuses and other fringe benefits incidental thereto 
provided to you by the Company, to any person, including another employee of the Company, will be 
viewed as a serious breach of your terms of employment and will be dealt with accordingly. Disclosure of 
such confidential information to your immediate family, tax and legal advisors on a need to know basis 
will not be a violation of this clause. 
CNS01.8 - The obligations under this clause shall survive after the expiry or termination of this Contract 
for any reason.

 

DPS01 -  Data Protection & Privacy

DPS01.1 - You shall at all times during your employment with the Company act in accordance with the 
Company’s Privacy & Client Confidentiality Policy and any data protection, privacy and client 
confidentiality policies, procedures and accountabilities as amended from time to time and any 
 applicable local privacy law. Breach of this undertaking could lead to disciplinary action. 
DPS01.2 - By signing this Contract, you acknowledge and agree that we are permitted to collect and hold 
personal information or data (PI) about you as part of our personnel and other business records and that 
the Group may use such PI for the purpose of conducting background checks, administering your 
employment and other purposes directly related to your employment.
DPS01.3 - You consent that we may disclose such PI to third parties in the event that such disclosure is 
in our view required for any business or legal requirement or the proper administration of employment 
and other matters directly related to your employment. This clause applies to PI collected, held, used or 
disclosed in any medium.
DPS01.4 - The Employee Privacy Notice contains detailed information about how we process your 
personal information, including how we process your sensitive personal information, disclosures of your 
personal information to third parties (such as suppliers or credit reference agencies), intra group sharing 
of personal information and international transfers of your personal information.
DPS01.5 - For further information, please refer to the relevant policies, which is available on the Group’s 
intranet or from your line manager.

 

PNS01 - Period of Notice and Termination
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PNS01.1 - You or the Company may terminate your employment by giving the other party written notice 
as follows:
PNS01.1.1 - At any time during your probationary period: 30 calendar days; 
PNS01.1.2 - After completion of your probationary period: 90 calendar days.
PNS01.2 - The Company reserves the right to make a payment in lieu of notice (prorated monthly 
equivalent of Total Fixed Pay)
PNS01.3 - The Company may terminate your employment summarily without notice (or payment in lieu 
of notice) in the event of gross misconduct or a serious breach of your employment obligations.
PNS01.4 - The Company, at any time during your notice period (whether notice is given by you or by us), 
and in its absolute discretion, (i) alter your duties or (ii) instruct you to remain away from work on garden 
leave (“Garden Leave”). 
PNS01.5 - While you are on Garden Leave: 
PNS01.5.1 - you must be available for work, although we are not obliged to provide you with any work; 
PNS01.5.2 - you will continue to receive your reference salary and any benefits (where payable) under 
this Contract, but no discretionary and performance related awards or incentive payments will accrue 
during this period as you will not be carrying out your normal duties;
PNS01.5.3 - you must not, without the Company’s prior consent: 
(a) attend the office premises of the Company or any Group Company;
(b) remove any documents or property from the Company or any Group Company;
(c) work for any other person or entity other than the Company or undertake any other business;
PNS01.5.4 - you may not contact or attempt to contact without our prior written consent, any client, 
customer, agent, professional adviser, broker or other employee of the Company or the Group (except 
your line manager); and
PNS01.5.5 - you remain an employee and continue to be bound by all duties as an employee of the 
Company (including but not limited to your duty of fidelity and good faith to the Company, which will apply 
in full and to the same extent as existed prior to the Garden Leave), as well as all employment terms and 
conditions, subject to the above.

 

RPS01 - Return of Property
RPS01.1 - When your employment ends (or earlier on demand by the Company) you are required to 
return all Confidential Information, and all Group property and equipment in an acceptable condition.
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RCS01 - Restrictive Covenants
RCS01.1 - For the purposes of this clause:
RCS01.1.1 - 'Termination Date' means the date of termination of your employment with the Company for 
whatever reason;
RCS01.1.2 - 'Confidential Information' has the meaning given to it in the Confidentiality clause in this 
Contract;
RCS01.1.3 - 'Business' means those parts of the business carried on at the Termination Date by the 
Company or any other Group Company with which you were involved to a material extent at any time 
during the Relevant Period;
RCS01.1.4 - ‘"Restricted Period" means the period of six months commencing on the Termination Date, 
less any period immediately prior to the Termination Date, which you have been required by the 
Company to spend on Garden Leave; 
RCS01.1.5 - ‘Relevant Period’ means:
(a) if you are placed on Garden Leave, the period of 12 months prior to the commencement of Garden 
Leave; or
(b) if you are not placed on Garden Leave, the period of 12 months prior to the Termination Date (or, if 
not employed for 12 months,  the duration of the Employment);
RCS01.1.6 - "Customer" means any person, firm, company or organisation or other entity who or which, 
at any time during the Relevant Period, (i) was a customer or client of the Company or (ii)has had 
negotiations or discussions about the supply or about products or services supplied or provided by  the 
Company or any other Group Company and:
(a) with whom or which, during the Relevant Period, you had business dealings, negotiations or 
discussions, in the course of your employment; or 
(b) in relation to whom or which you are, by reason of your employment, in possession of any trade 
secrets or Confidential Information;
RCS01.1.7 - ‘Relevant Third Party’ means any person, firm, company, organisation or other entity who or 
which, at any time during the Relevant Period, was an investor with or an exclusive supplier to the 
Company or any Group Company (other than a supplier of utilities and goods or services for 
administrative purposes) and:
(a) with whom or which, during the Relevant Period, you had business dealings in the course of your 
employment; or
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(b) in relation to whom or which you are, by reason of your employment, in possession of any trade 
secrets or Confidential Information.
RCS01.1.8 - "Relevant Person" means any person with whom you had been in contact with during the 
Relevant Period and who was at the Termination Date (i) a director of the Company or any other Group 
Company or (ii) an employee of the Company or any other Group Company at grade level B, C ,D , E or 
F or (iii) a consultant of the Company or any other Group Company.
RCS01.2 - You  agree, as separate and independent obligations, that during  the Restricted Period you 
will not without the written consent of the Company which shall not be unreasonably withheld or delayed, 
directly or indirectly, either on your own behalf or for, with, through or on behalf of any other person, firm, 
organisation, company or other entity:
RCS01.2.1 - in competition with the Business , (i) solicit,  or entice away or endeavour to solicit, or entice 
away the custom or business of any Customer from the Company or any other Group Company or (ii) 
interfere adversely with or endeavour to interfere adversely with the Company’s or any other Group 
Company’s relationship with any Customer;
RCS01.2.2 - in competition with the Business, do any business with, accept orders from, or have any 
business dealings with any Customer;
RCS01.2.3 - cause or endeavour to cause any Relevant Third Party to either cease investing in or doing 
business with the Company or any other Group Company or to materially alter the terms of its investment 
in or on which it transacts business with the Company or any Group Company in a manner detrimental to 
the Company or any other Group Company;
RCS01.2.4 - solicit, induce or endeavour to solicit or induce any Relevant Person to cease working for or 
providing services to the Company or any other Group Company, whether or not any such Relevant 
Person would thereby commit a breach of contract; or
RCS01.2.5 - employ or otherwise engage or attempt to employee or otherwise engage in any business in 
competition with the Business, any Relevant Person, whether or not any such Relevant Person would 
thereby commit a breach of contract.
RCS01.3 - You further agree that you shall not, following the termination of your employment with the 
Company represent yourself or hold yourself out as being in any way connected with the business of the 
Company or any other Group Company.
RCS01.4 - You acknowledge and agree that :
RCS01.4.1 - the Restrictions are considered by the parties to be reasonable in all the circumstances;
RCS01.4.2 - the duration and extent of each of the Restrictions are no greater than necessary for the 
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protection of the Company’s legitimate commercial interests and/or those of any other Group Company;
RCS01.4.3 - if any of the Restrictions by itself, or taken together with any of the others, is found to be 
void or unenforceable, but would be valid if some part of it were deleted or modified, such Restriction 
shall apply with such modification as may be necessary to make it valid and effective; and
RCS01.4.4 - the Restrictions are separate and severable and enforceable as such, so that if any 
Restriction is determined as being unenforceable in whole or in part for any reason, that shall not affect 
the enforceability of any of the remaining Restrictions or, in the case of part of a Restriction being 
unenforceable, of the remainder of that Restriction.
RCS01.5 - Any benefit given or deemed to be given by you to any other Group Company under the 
terms of this clause is received and held on trust by the Company for the relevant Group Company. You 
hereby agree to enter into appropriate restrictive covenants of a similar scope and duration to the 
Restrictions directly with any other Group Company if requested to do so by the Company.

 

RBS01 - Receipt of Payments and Benefits from Third Parties
RBS01.1 - Subject to any written regulations issued by the Group which may be applicable, neither you 
nor any member of your family, nor any company or business entity in which you or they have an 
interest, are entitled to receive or obtain directly or indirectly any payment, discount, rebate, commission 
or other benefit from third parties in respect of any business transacted (whether or not) by you or on 
behalf of the Group or any associated company and if you, any member of your family or any company or 
business entity in which you or they have an interest, directly or indirectly obtain any such payment, 
discount, rebate, commission or other benefit you will forthwith account to the Group or the relevant 
associated company for the amount received or the value of the benefit so obtained.

 

POS01 - Policies and Procedures
POS01.1 - The Group has adopted a number of employment and business policies and procedures. You 
must comply with the Group’s policies and procedures (as amended, removed or replaced from time to 
time), including the Code of Conduct.
POS01.2 - You will have access to all of the Group policies and procedures including the Code of 
Conduct, on the Group’s intranet site or from your line manager. You must familiarise yourself with them 
and you agree to be bound by them.
POS01.3 - We reserve the right to change existing policies and procedures or introduce new ones from 

http://www.NatWestGroup.com
http://www.NatWestGroup.com
http://www.NatWestGroup.com
http://www.NatWestGroup.com
mailto:india.services@rbs.com
mailto:india.services@rbs.com
mailto:india.services@rbs.com
mailto:india.services@rbs.com


RBS Services India Private 
Limited,

Regd. Office: 6th Floor, 
Building-2, Tower A, GIL IT/ITES 
SEZ, Candor Techspace, 
Sector-21, Dundahera, 
Gurugram, Haryana, India, 
122016.

Website: 
www.NatWestGroup.com, Email: 
india.services@rbs.com,

Telephone: +91 124 676 4000 
Facsimile: +91 124 676 4790.

Corporate Identity Number – 
U72900HR2001PTC055458

time to time. Information about new policies and procedures or changes to existing ones including the 
Code of Conduct will be communicated through the Group’s intranet and/or employee communications.
POS01.4 -Disciplinary procedures or any other applicable procedures in the circumstances may be 
implemented for failure to comply with the Group's policies and procedures up to and including dismissal.

 

RNS01 - Regulatory Requirements
RNS01.1 - It is a condition of your appointment and your continued employment that you satisfy (and 
continue to satisfy) all relevant requirements, qualifications, recommendations, rules and regulations, as 
amended from time to time (including any such requirements, recommendations, rules and regulations 
regarding handover arrangements), of (i) any regulatory body whose consent or approval is required for 
you to undertake (or continue to undertake) your duties; (ii) the UK Listing Authority; (iii) all other 
regulatory authorities relevant to the Company and / or the Group; and (iv) any internal policies and 
procedures of the Company and / or the Group (including the Code of Conduct) to the extent these are 
issued or implemented pursuant to regulatory requirements.

 

SNS01 - Standards, Qualifications and Assessments
SNS01.1 - You are required to attain any standards and qualifications and / or pass any assessments 
and / or training (whether internal or external) considered necessary by the Company and / or the Group 
to meet any requirements imposed on it / them including those imposed by a regulatory authority from 
time to time. You will be provided with details of such standards and requirements separately. Failure to 
meet these standards may result in disciplinary action being taken against you, up to and including 
dismissal.

 

SRS01 - Staff Dealing Rules
SRS01.1 - You must comply with the Staff Dealing Rules and should familiarise yourself with them by 
reading the Personal Account Dealing Policy. Full details can also be obtained from your country 
Compliance Department.

 

INS01 - Intellectual Property
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INS01.1 - For the purposes of this clause and the Confidentiality clause, "Intellectual Property" means 
patents, rights to inventions, trademarks, service mark, registered designs (including applications for and 
rights to apply for any of them), unregistered design right, trade or business names, domain names, 
rights in get-up, rights in goodwill or to sue for passing off, unfair competition rights, copyright and related 
rights, rights in computer software, database rights, topography rights, rights in Confidential Information 
(including know-how and trade secrets) and any similar rights which may now or in the future exist in any 
country in the world.
INS01.2 - Subject to the provisions of applicable local legislation, all Intellectual Property generated by 
you during your employment will on its creation be automatically owned by the Company. You will co-
operate fully, and do all acts required (at the Company’s expense), to assign Intellectual Property  with 
full title guarantee to the Company or any other member of the Group as directed.  You hereby 
irrevocably appoint the Company to act as your attorney for the purposes of securing grant and 
ownership of the Intellectual Property. You also agree to do nothing, during or after your employment, to 
affect the validity of any Intellectual Property. You agree to waive all moral rights in any Intellectual 
Property, whether conferred by statute or otherwise.
INS01.3 - The Company may delegate its rights and/or obligations under this clause to a Group 
Company or other nominee. Rights and obligations in this clause shall survive termination of your 
employment for any reason.

 

IAS01 - Information, Assets and Systems
IAS01.1 - When you join us you may have access to phones, e-mail, the Group’s intranet, internet and 
other equipment and systems. These form part of our IT and communication systems and you will be 
required to use them in accordance with the policies relating to them. We may implement our disciplinary 
procedure if you fail to comply with them and in certain circumstances, this could amount to gross 
misconduct leading to dismissal. You should refer to the Code of Conduct and the Group Policy 
Standards for further information on these policies.

 

DRS01 - Deductions from Remuneration
DRS01.1 - The Group may deduct from your remuneration any overpayment made to you, any benefits 
including leave overtaken by you or amounts owed by you to the Group, to the extent permitted by law.
DRS01.2 - You also hereby agree, by signing this Contract, that the Group may debit your bank account, 
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if necessary, after the effective date of the termination of your employment, for any overpayment in the 
final Annual Gross Remuneration Package payment that may occur, to which you are not entitled. You 
will be advised of the amount debited.

 

TXS01 - Taxes
TXS01.1 - You will be solely responsible for declaring and paying all taxes to the income tax authorities 
due on payments made and benefits provided to you by the Group. The Company shall deduct any 
statutory dues/taxes from amounts paid to you, as per applicable laws.

 

TES01 - Changes to your Terms of Employment
TES01.1 - We reserve the right to make reasonable changes to any of your terms and conditions of 
employment. We will inform you of changes by way of a general notice to all employees through the 
Group’s intranet or by other means of employee communication.
TES01.2 - In relation to the benefits (not being a statutory benefit) referred to in this Contract, we reserve 
the right to withdraw or alter their terms without notice at any time. We will exercise reasonable discretion 
if we change the benefits or exclude you from them.

 

WRS01 - Warranty
WRS01.1 - You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment, or any of them, in accordance with the terms and 
conditions of this Contract.

 

GLS01 - Governing Law
GLS01.1 - The interpretation and enforcement of this Contract shall be governed by and construed in all 
respects in accordance with the laws of India and the parties submit themselves to the exclusive 
jurisdiction of the courts located in the state in which you render your services to the Company.

 

WAS01- Whole Agreement
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WAS01.1 - These terms and conditions supersede any previous agreement, whether oral or in writing, 
between you and the Company or any other Group Company in relation to the matters dealt herein and 
represent the entire agreement between you and the Company.

 

JIS01 - Joining Instruction
JIS01.1 - You need to submit all the desired documents as enumerated by the recruiter, at the time of 
joining. However, if for some reason you are unable to submit it on the Start Date, i.e. day of joining, a 
self-declaration shall be required in this regard. You will indicate the timeframe by when these documents 
can be submitted.
This Contract is valid subject to you reporting to work on your Start Date failing which your appointment 
stands withdrawn.
Please indicate your acceptance of these terms and conditions by signing the duplicate copy of this 
Contract and returning it to the Company on your Start Date.

 

{{sig_es_:signer1:signature}} 
Signature
Signed for and on behalf of RBS Services India Private Limited
on 02/09/2022

India Authoriser Name

 

I, the undersigned, have read and agree to be bound by the terms and conditions of employment 
specified or referred to in this contract.  I understand that the Company may vary the terms and 
conditions of employment from time to time.
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{{sig_es_:signer2:signature}} 
Candidate Name

Barneesh  B

02/09/2022
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Private and Confidential

02/09/2022

Barneesh  B 
 

Annexure 1: Total Fixed Pay Break-up

This is with reference to the Remuneration clause of the Terms & Condition of Employment letter dated 
02/09/2022 issued to you. Please see below the detailed breakup of your Total Fixed Pay:

 

Components of Total Fixed Pay (TFP)

 

Salary (Basic & Supplementary Allowances) - 307,250 Amount (INR per annum)

Basic:  255,000(INR per annum)

Supplementary Allowance: 52,250  (INR per annum)

Basic: 21,250 (INR per month)

Supplementary Allowance: 4,354 (INR per month)

 

Benefits Funding (Benefits selected through Payroll Portal) - 32,750 Amount (INR per annum)

HRA: 12,750 (INR per annum) 

Other RBSelect Benefits as per policy:  20,000 (INR per annum)

HRA: 1,063 (INR per month)

Other RBSelect Benefits as per policy:  1,667 (INR per month)

 

Retirement Funding (Retirement plan options selected through Payroll Portal) - 60,000 Amount (INR 
per annum)
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Provident Fund: 30,600 (INR per annum)

Other Retiral Benefits as per Policy: 29,400 (INR per annum)

Provident Fund: 2,550 (INR per month)

Other Retiral Benefits as per Policy: 2,450 (INR per month)

 

Total Fixed Pay: 400,000 Amount (INR per annum)

 

Note: 

1) Benefit Funding – This is the value provided towards benefit like HRA, LTA, Telephone 
Reimbursement, Meal card, etc.

2) Retirement Funding – This is the value provided towards Retirement benefits like Provident Fund, 
National Pension System (NPS) etc.

3) Unutilized value from Benefit Funding and Retirement Funding will be paid through payroll.

4) All benefits enumerated are subjected to specific rules governing its operations.

5) The corresponding Income Tax liability has been excluded from these calculations.

 

{{sig_es_:signer1:signature}} 
Signature
Signed for and on behalf of RBS Services India Private Limited
on 02/09/2022 
India Authoriser Name
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{{sig_es_:signer2:signature}} 
Candidate Name

Barneesh  B

02/09/2022
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NEWDREAM
DATA SYSTEMS PVT LTD

your buriness dream

To,

Mr. Charles,
lT Dept. HOD
St. Joseph College
Trichy

Respected Sir,

il""HX:'the 
list of UG & PG students selected in the "oN campus Drive,, held on oL-Lt-2022,

we thank you & your faculty for the extreme support & hospitality during the drive. we look forwardthe same support for the upcoming years.

Date:02-71-2022

o Pradeesh R

o Aravind Babu S

o Vijaya Vedhasekaran k
o Ranjanath R

o Daniel Nelson
o Antony packia Titus N
r Rishi S

o Sanjay
o Amala lswarya
. Nithitha
r Edwin Ambrose S

o Merlin
o Sreenivasan
r Ciril Arockiaraj
o Kevin antony
o Vignesh S

Yours Faithfully,

Thanking you

s@w-
B. Surendhar
HR Manager
Newdream Data systems Pvt Ltd

? piZ+tt,Amman Nagar, Ellakudi, Tiruchirappalli, Tamil Nadu 52001g E 0431 4971798
+91 - 994 487 9621

S www. newdreamdatasystems.com F?l bselvaraj@newd rearndatasystems.com



Internship Letter

Offer: Interns

Ref: 10DECODERS CONSULTANCY SERVICES PRIVATE LIMITED / 2022

Date: 20.01.2023

To: Amala Iswariya S

Dear Amala Iswariya,

Thank you for exploring career opportunities with 10DECODERS CONSULTANCY SERVICES PRIVATE LIMITED.
You have successfully completed our initial selection process and we are pleased to make you an offer of internship based on

your performance in the selection process and will be joining us on 23 Jan 2023 else this offer will stand invalid.

You have been selected for the position of Intern.

Kindly confirm your acceptance of this offer by, proposing your date of joining and signing this letter. If not accepted before
23.01.2023, this offer is liable to lapse at the discretion of 10DECODERS CONSULTANCY SERVICES PRIVATE
LIMITED.

During this period you will not be entitled to any benefits post which your offer letter with the package details will be
rolled out

GENERAL TERMS AND CONDITIONS OF Internship

Following are the terms and conditions that refer to our offer of internship to you. This is to be read in conjunction with the
offer letter as attached.

Agreements:

You may be required to sign necessary agreements with the Company or any other client as required and complete various
formalities as per the agreements at the time of joining and during the tenure with the company. This is in order to secure the
interests of the Company and also to ensure your performance and adherence to all terms, conditions, rules, and regulations
of the Company.

Your internship with the Company can also be terminated either by the Company or by you by giving the other party three

months advance notice.



If the Company terminates the internship and decides to relieve you before the completion of the notice period, the ‘Basic’

component of the salary for the balance notice period would be paid to you by adjusting the amounts payable by you to the

Company. Any amount payable by you to the company would need to be cleared immediately in the event of such termination.

If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the
Company the ‘Basic’ component of the salary for the balance notice period along with other amounts payable by you to the
company, if any. However, please note that accepting any such early relieving request would be entirely at the discretion of the
Company

Skill Training

We at 10Decoders believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various
domains/technologies. In line with the same approach, we look forward to you being flexible towards your placement in
10Decoders. Your growth in this organization will be in line with your capabilities. The company may depute you to work in
any of the Technologies/Platforms where ever there is a requirement. You are liable to continuity of service on such changes in
the work domain.

Internship Conditions

You agree not to undertake an internship, whether full-time or part-time, as a Proprietor / Director/ Partner / member /
employee / consultant of any other organization or entity engaged in any form of business activity without the prior consent
of 10Decoders. The consent may be given subject to any terms and conditions that the company may think fit and may be
withdrawn at the discretion of the company.

You will be required to effectively carry out all duties, responsibilities, and obligations assigned to you by your manager and/or
others authorized by 10Decoders Your performance will be subject to an annual appraisal by your manager. You will be
governed by the Service Rules/ Regulations/ Standing Orders and other labor laws that may be applicable from time to time.

10Decoders has extended this offer to you based upon your general knowledge, background, other Employer (s) experience
and skills, and abilities and not because of your knowledge of your current employer’s or any previous employer’s trade
secrets or other Company-specific information.

As a condition of your internship at 10Decoders, you agree not to disclose or use confidential or proprietary information or any
trade secrets of any current or prior employer. In this regard, you should be extremely careful not to bring to 10Decoders any
documents or other materials in tangible form belonging to or acquired from any current or prior employer. You will need to
sign the 10 Decoders’ agreement as a condition of your internship. Also, you represent that you are not subject to any
restrictions that prevent you from working for 10Decoders

Notice Period / Separation

10Decoders reserves the right to terminate your service at any time without notice should you be guilty of misdemeanor,
misconduct, negligence, or any breach of the terms and conditions of this agreement. You shall comply with the Company’s
termination procedures, sign all documents and return all Company property. The Company will not be bound to pay the dues
if any, till you have completed all the separation formalities.



Background Verification:

The company will undertake the background verification / validation process of employees in terms of education, previous
internship(s), and claims made against achievements in the resumes/CVs of the employees. Hence, we would be
conducting a background and reference check on your internship details to which you hereby grant your consent. In
certain customer projects, the customers may request additional checks which you shall comply with.
The Company relies on the accuracy of the information contained in internship applications, as well as the accuracy of other
data presented throughout the hiring process and during the internship. Any misrepresentations, falsifications, or material
omissions in any of this information or these data may result in an applicant being excluded from further consideration for
internship and immediate termination of the internship.

I have read and understood all the elucidated terms & conditions of the letter completely. All the above clause's terms
and conditions are agreed upon and accepted with the expressed intent to be legally bound.

Regards,

For 10DECODERS CONSULTANCY SERVICES PRIVATE LIMITED Annexure:



IMCHR/OL1397421

8 February 2023To,
Mr. Manoj prabhakar X
Tiruchirapalli

Appointment Letter

Dear Manoj prabhakar X,

We are delighted to offer you employment with M/s. Suvision Holdings Private Limited as Relationship 
Manager - FFA Sales L1 division.Your current engagement will be the “Work from Home” based employment. 
Your continued employment is contingent upon your successful execution of your responsibilities. The detailed 
terms and conditions of your employment will be as follows.

1. Appointment
1 . 1 The Company hereby employs you as Relationship Manager - FFA Sales L1 on probationary 

basis pursuant to and in accordance with the terms and conditions set forth in this Appointment 
Letter.
 

1 . 2 Date of joining - Your date of joining the company's services and commencement of employment 
is 13 February 2023. 

Working hours and weekly off - The working hours of the company is 9.00 AM to 6.00 
PM and six-day week (Monday to Saturday). However, your working hours may vary and 
be fixed by the management from time to time depending upon the exigencies of the work.

 
1 . 3 Place of work and transfer - Your present place of work will be at Home. This is a permanent 

Work from Home opportunity until you are promoted to the next level. At the discretion of the 
company, you may be asked to continue your work from office in future, posted or transferred to 
any unit/ undertaking or establishment /division / department / branch / office of the company or to 
any other group of company and you shall perform such duties as may be assigned to you from time 
to time.
 

1 . 4 Training& Certification - a) You have to complete 6 days of virtual training followed by the 
certification process. Virtual trainingwill be provided in 5 different languages i.e., Kannada, Tamil, 
Telugu, Malayalam & Hindi. You can choose to attend the training in your comfortable language.



matters related to your employment. You can find your Team Leader & HRBP contact number & email 
ID in your HRM (HRM > Employee Forum > My Profile > My Supervisors). Incase, if you have any 
challenges in reaching out to your Team Leader or HRBP, you can write to hr@ffreedom.com or call on 
7975527086 / 9513741222 / 6361210268.

17. Incase if we find that you are indulged in adding up fake talk time either by calling your own references 
or by speaking to customers without any purpose, then you will be terminated without any notice and 
you wont be eligible for Full & Final settlement from the company.

18. Only talk time achieved by calling the customers claimed through your CRM will be considered for your 
talk time target and the talk time achieved by calling your reference customers wont be considered.

19. Incase if we find that you are giving wrong commitment of any kind to customers,then you will be 
terminated from your employment with the company without any notice and you wont be eligible for 
full & final settlement from the company.

20. You will have to join the daily meetings over Zoom at 9 AM on all days.
21. You are eligible for your daily incentive as mentioned below. Your daily incentive will be transferred to 

your bank account on a daily basis

 

Daily Incentive Plan

Subscription Plan CRM Customer Incentive Amount

3 Month Subscription Plan Rs 200

1 Year Subscription Plan Rs 400

3 Years Subscription Plan Rs 800

 
We are excited to support you in building your career,Wishing you the very Best. 

Date : .................................................

Place : ................................................

Employee Signature : ..........................

 

 

HR Signature : ............................



1 | P a g e Aosta India Private Limited
(Formerly Known as Aosta Software Technologies India Private Limited)

# 940 / 1 A & B, 5th Floor, Kovai Estate, Kalapatti Road, Coimbatore 641048.

Phone: +91 422 3525252 | www.aostasoftware.com

1.1. You will be employed by the Company in the function of IT Support – Junior Executive with

effect from 01-02-2023.

1.2. Your terms and conditions of employment are described in Annexure “B” and such further

duties and responsibilities as the Company may delegate to you from time to time.

1.3. You will report to Diwakar, a Associate director of the Company.

2. SALARY

2.1. The details of your compensation are set out in Annexure “A” to this letter (“Compensation

Package”)

2.2. The Compensation Package will be subject to the usual deductions for tax and social

security contribution normally to be withheld by an employer in India.

3. PROBATION

You will initially be on probation for a period of six months from the actual date of your joining

the Company and will continue to be so unless you are expressly confirmed in the regular service

of the Company.

3.1. Notwithstanding anything stated herein, during the Probation Period your services are

liable to be terminated anytime, without any notice or commission or assigning of any

reasons thereof and at the sole discretion of the Company.

3.2. During the Probation Period your performance and other antecedents will be thoroughly

assessed and evaluated by your superiors and only on satisfactory completion on your

initial or extended probationary period you will be confirmed in the regular service of the

Company.

4. TERMINATION

Your employment with the Company may be terminated at any time by the Company in

accordance with the provisions of paragraph 14 of Annexure “B” hereto.

5. HOLIDAYS

5.1. You will be governed by the Leave rules as applicable.

Dear  S a c h u t h a n a n d h a m  K ,

This letter is to confirm our discussions and to offer you a position with the professional staff of 

“Aosta India Private Limited.”(the “Company”). We are pleased that you can join us full-time on 01-

02-2023. The details of our offer are based in this letter, the Employee Compensation Package,

which is attached as Annexure A hereto, and the standard Terms and Conditions of Employment,

which are attached as Annexure B hereto (collectively, this Offer Letter”).

Please read and retain them for your records.

1. COMMENCENT OF EMPLOYMENT

01-02-2023
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JOB DESCRIPTION AND COMPENSATION DETAILS

Name
Job Title
Band
Level

Description Monthly (INR) Annual (INR)

Monthly Components

Basic 5075 60904

Dearness Allowance 3625 43503

House Rent Allowance 2900 34802

Conveyance Allowance 2900 34802

Salary Gross (A) 14501 174012

Less: Provident Fund - Employee Contribution (B) 1392 16704

Less: ESI - Employee Contribution (C) 109 1308

Net Take Home Salary (D) = (A-(B+C)) 13000 156000

Add: Provident Fund - Employer Contribution (E) 1392 16704

Add: ESI - Employer Contribution (F) 472 5664

Add: Gratuity (G) 418 5016

Total CTC (H) = (A+E+F+G) 16783 201396

Sincerely,

Ravi Shankar. S
Director - Operations

:  S a c h u t h a n a n d h a m  
: IT Support – Junior Executive : NA
: NA
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31-01-2023

Dear Napolean R,

This letter is to confirm our discussions and to offer you a position with the professional staff of

“Aosta India Private Limited.”(the “Company”). We are pleased that you can join us full-time on 01-

02-2023. The details of our offer are based in this letter, the Employee Compensation Package,

which is attached as Annexure A hereto, and the standard Terms and Conditions of Employment,

which are attached as Annexure B hereto (collectively, this Offer Letter”).

Please read and retain them for your records.

1. COMMENCENT OF EMPLOYMENT

1.1. You will be employed by the Company in the function of IT Support – Junior Executive with

effect from 01-02-2023.

1.2. Your terms and conditions of employment are described in Annexure “B” and such further

duties and responsibilities as the Company may delegate to you from time to time.

1.3. You will report to Diwakar, a Associate director of the Company.

2. SALARY

2.1. The details of your compensation are set out in Annexure “A” to this letter (“Compensation

Package”)

2.2. The Compensation Package will be subject to the usual deductions for tax and social

security contribution normally to be withheld by an employer in India.

3. PROBATION

You will initially be on probation for a period of six months from the actual date of your joining

the Company and will continue to be so unless you are expressly confirmed in the regular service

of the Company.

3.1. Notwithstanding anything stated herein, during the Probation Period your services are

liable to be terminated anytime, without any notice or commission or assigning of any

reasons thereof and at the sole discretion of the Company.

3.2. During the Probation Period your performance and other antecedents will be thoroughly

assessed and evaluated by your superiors and only on satisfactory completion on your

initial or extended probationary period you will be confirmed in the regular service of the

Company.

4. TERMINATION

Your employment with the Company may be terminated at any time by the Company in

accordance with the provisions of paragraph 14 of Annexure “B” hereto.

5. HOLIDAYS

5.1. You will be governed by the Leave rules as applicable.
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JOB DESCRIPTION AND COMPENSATION DETAILS

Name : Napolean R
Job Title : IT Support – Junior Executive
Band : NA
Level : NA

Description Monthly (INR) Annual (INR)

Monthly Components

Basic 5075 60904

Dearness Allowance 3625 43503

House Rent Allowance 2900 34802

Conveyance Allowance 2900 34802

Salary Gross (A) 14501 174012

Less: Provident Fund - Employee Contribution (B) 1392 16704

Less: ESI - Employee Contribution (C) 109 1308

Net Take Home Salary (D) = (A-(B+C)) 13000 156000

Add: Provident Fund - Employer Contribution (E) 1392 16704

Add: ESI - Employer Contribution (F) 472 5664

Add: Gratuity (G) 418 5016

Total CTC (H) = (A+E+F+G) 16783 201396

Sincerely,

Ravi Shankar. S
Director - Operations
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July 28, 2022  

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)  

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli  
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear ANTONY HARISH,  

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program 

Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M-Tech degree from one of the premier engineering institution / University in India. 

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication. 

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).  

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on  

Terms & Conditions of Scholarship

1. PROFILE:  

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
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participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M-Tech degree from one of the premier engineering Institution / University upon successful completion of
the course.  

2. DURATION:  

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months. 

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP. 

3. Appointment details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may
be decided by the Company, keeping in mind the business needs and deliverables to customers. 

4. Scholarship/Stipend and Benefits  

During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.  

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/- . You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

The below table lists down your scholarship details:  

Period Scholarship ESI Consolidated Scholarship
(Rs. Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations. 

Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech
academic program within 12 months from date of joining. 

You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month
salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered from
the employee at the time of exit. 

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal. 

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program. 

Book Allowance:  

A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester. 

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. PROJECT READINESS PROGRAM (PRP)  

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective
of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project
work which is an integral part of the WILP.  

7. Regulations of Academic study:

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.  

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.  

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.  

iv. You will not be able to change Specialization track after enrolment.  

v. Overall program duration is 4 years from date of enrolment of academic program.  
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vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters.  

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.  

viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution.  

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.  

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm  

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.  

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.  

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.  

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar
reasons would be treated as absenteeism.  

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.  

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.  

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure  

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.  

xix. The 8th semester of study is fully devoted for dissertation / project work  

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation  

xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.  

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.  

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.  

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding.  

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program.  

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating
University, in recognition of your successfully completing the course. 
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xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M-Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation / University norms declared from time to time. Decision of the University would be final and binding. 

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy  

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.  

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.  

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.  

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.  

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.  

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.  

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.  

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP.  

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.  

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same.  

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
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of the circumstances of, or the reasons for, the cessation).  

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required. 

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).  

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property  

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property. 

12. Posting 

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
you even after cancellation of your enrolment for whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.  

14. Cancellation of Enrolment:  
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Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice. 

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements. 

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company. 

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP. 

iv. The university will plan contact classes in multiple format to suit the project work situations and university guidelines
such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-
Directed / Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice. 

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.  

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.  

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

18. Acceptance of Enrolment Letter:  

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program. 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining. 

Yours sincerely, 
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For Wipro Limited,  

  

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on

ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I ANTONY HARISH, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part
of WILP of Wipro for the following purposes:  

a. validating my application form and retaining records on the same for any future reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate world.  

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioural skills.  

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.  

Corporate Readiness Program - CRP  

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction. 
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“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work culture
and business etiquette.  

Technology Readiness Program - TRP  

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount. 

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:  

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 

Skill Preferences 1 : Product_Testing Location Preferences 1 : Chennai 

Skill Preferences 2 : CIS - SERVICE DESK Location Preferences 2 : Coimbatore 

Skill Preferences 3 : DAAI -Decision Science Location Preferences 3 : Bangalore 

 Accept  Decline

 Signature ANTONY HARISH 28/7/2022 4:00 PM  
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Internal to Wipro 

September 29, 2022 
 
Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 
Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 
 
Dear Vasanth J, 
 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar 
Trainee – Work Integrated Learning Program 
 
Welcome to WILP! 
 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work 
Integrated Learning Program. This is a scholarship program customized as a robust academic and 
training program which will enable you to obtain M-Tech degree from one of the premier 
engineering institution / University in India. 
 
The duration of the academic program shall be 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Your date of joining will be intimated through a separate communication. 
 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro 
Limited (“Wipro or “Company”). 
 
Please read through the terms and conditions of your enrolment as provided below. 
 
We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
 
Yours sincerely, 
For Wipro Limited, 

 
Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 
I accept the enrolment and the terms and conditions thereof as specified below. I shall report for 
undergoing study on 

Terms & Conditions of Scholarship 

1. PROFILE: 
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You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work 
Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness 
Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning 
program. This robust academic program will also enable you to obtain M-Tech degree from one of 
the premier engineering Institution / University upon successful completion of the course. 
 
2. DURATION: 
 
The duration of your academic program will be for a period of 48 months from the date of enrolment 
to the academic program. You will be enrolled into the academic program within 12 months from 
date of joining. Unless the Company extends the period of your study in writing, which is done 
solely at the discretion of the Company, your enrolment would automatically terminate at the end of 
the stated 48 months. 
 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a 
Scholar Trainee – Work Integrated Learning Program with WILP. 
 
3. Appointment details: 
 
We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and 
in any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 
 
4. Scholarship/Stipend and Benefits 
 
During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 
 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance 
that would include a cover for you, the premium / cost will be taken care of by Wipro. This is a 
voluntary benefit offered by the Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also 
choose to get additional coverage for a nominal and highly negotiated premium. More 
details on the policy are available in My Policies section in myWipro, the HR portal at Wipro. 

ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as 
per EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a 
nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro. 

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 
 
You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & 
children) towards hospitalization. There will be a deduction from your monthly scholarship/stipend 
depending on your marital/family status towards the base sum insured premium. 10% of the claim 
amount would need to be borne by the employee/Scholar trainee. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable 
during renawal timelines. 

  

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal 
at Wipro. 
 
The below table lists down your scholarship details: 

Period Scholarship ESI Consolidated 
Scholarship (Rs. Per 

Month) 

First year 15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may 
be required under the relevant laws including contributions under Employees’ State Insurance 
Corporation Act (at 0.75% of your Scholarship) as and when applicable to you. Such 
contributions, taxes, dues and levies where required, shall be deducted from your Scholarship and 
benefits according to applicable laws and regulations. 
 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment 
into the MTech academic program within 12 months from date of joining. 
 
You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along 
with your first month salary. All applicable taxes on the payment of this amount will be borne by you. 
Please note in the event you leave the organization within 12 months from the date of joining, 
payment processed under Joining bonus shall be recovered from the employee at the time of exit. 
 
The enhancement of the scholarship at the end of each academic year of study will be at the 
discretion of the Company and subject to your satisfactory progress of study, acquisition of skills, 
behavior, regularity and punctuality in attendance. Your continued enrolment in the course, will be 
at the discretion of the Company, and is subject to satisfactory academic performance and other 
requirements as prescribed in the WILP portal. 
 
In case your project performance at any stage is not found to be at par with the requirement of 
WILP, then you would be placed on performance improvement program (PIP). If you fail to 
successfully complete the PIP, the Company may at its sole discretion discontinue your enrolment 
in the WILP program. 
 
Book Allowance: 
 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given 
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every semester except the last semester when you will be engaged in dissertation. The allowance 
will be paid to you centrally along with your scholarship during the course of each semester. The 
allowance will be subject to tax. Book allowance is applicable and paid only when you are 
registered for the semester. 
 
Scholarship Advance: 
 
You can avail a scholarship advance in case of any personal financial emergency. Details of the 
policy can be viewed in the policy section on the WILP portal 
 
5. Training Agreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed 
proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or 
before joining the program (“Training Agreement”). 

ii. This Training agreement shall be for a total period of 60 Months where you will be mentored 
for developing your skills and knowledge. This included technical training, in various 
formats, both online and offline and practical experience in various projects. The Company 
invests on your behalf for the cost of these trainings. Should you discontinue the WILP 
program or your enrolment with WILP is cancelled for any reason whatsoever before the 
completion of 60 months from the date of joining, the training expenses of Rs.75,000/-
(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training 
Agreement. 

6. PROJECT READINESS PROGRAM (PRP) 
 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 
participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus 
and off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge 
and skills that will enable you to start working on real-life project work which is an integral part of the 
WILP. 
 
7. Regulations of Academic study: 

i. You will be enrolled for M-Tech program with a renowned institution (“University”) that 
collaborates with Wipro for WILP. 

ii. Course specialization includes but is not limited to Software Systems, Software 
Engineering, Information Technology, Computing Systems and Infrastructure Management, 
Data Analytics, IoT, Cloud, Digital & Cyber security, Embedded Systems. 

iii. Your specialization and enrolment would be decided based on prevailing business 
requirements and decision of the Company is final and binding. 

iv. You will not be able to change Specialization track after enrolment. 

v. Overall program duration is 4 years from date of enrolment of academic program. 
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vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 
courses per semester over 7 semesters. 

vii. You will be required to submit a project work / dissertation in your final semester 
(8th semester of your program). This will enable you to advance your professional 
capabilities by applying concepts and techniques in projects. 

viii. Each course has multiple evaluation components. This includes an assignment component, 
quiz, mid-semester examination and comprehension examination. All evaluation 
components are mandatory for securing a pass grade in a course as prescribed by the 
partnering institution. 

ix. Contact classes are organized as per the handout and calendar prepared and shared by 
the University at the beginning of each semester. In the normal course, one session of 2 
hours duration per course per contact class is organized. 

x. You will be called upon to undergo studies during the hours and days as may be fixed by 
the Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your 
responsibility to ensure that your attendances are recorded properly. 

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-
negotiable and the faculty reserves the right to deny entry and attendance to late comers. 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal 
problems and other similar reasons would be treated as absenteeism. 

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for 
comprehension exams for any of the registered courses in that semester. 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete 
the mandatory assignments / quiz / examinations in any semester, you are required to 
repeat the same semester as and when the next batch is organized. In such cases, rules 
and regulations governing academic programs at that time would be applicable. In addition, 
additional semesters fees are to be borne by you as prescribed by the University. 

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is 
specified as a letter grade which is obtained through a Relative Grading procedure 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be 
expelled from WILP Program. 

xix. The 8th semester of study is fully devoted for dissertation / project work 

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to 
register for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 
before taking up the dissertation. Also, a Scholar trainee with an E grade in any course will 
not be permitted to register for the Dissertation 
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xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is 
not permitted. 

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by 
collaborating institution. 

xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 
professional work culture and environment. 

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by 
the WILP and partnering institution from time to time , strict action will be taken and the 
decision of the WILP Team / faculty /, University would be final and binding. 

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to 
discontinue their studies and also expelled from WILP program. 

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree 
from the collaborating University, in recognition of your successfully completing the course. 

xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of the M-Tech degree program. The testimonial contains the timeline in the 
WILP and the kind of project works carried during this opportunity. 

Mode of contact session, examination pattern and other academic program norms are subject to 
change based on the prevailing situation / University norms declared from time to time. Decision of 
the University would be final and binding. 
 
8. Conflict of Interest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements 
of the program. In addition to your study and academic requirements, you are required to 
engage yourself exclusively in the work assigned by Wipro and shall not take up any 
independent or individual assignments (whether part time or full time, in an advisory 
capacity or otherwise) directly or indirectly without the express written consent of Head / 
Manager of WILP Academy 

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment 
and for a period of one year from the cessation of your enrolment with WILP (irrespective of 
the circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with 
the program or to accept enrolment and/or employment with any competitor, 
supplier or any customer with whom you have a connection. 
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b. Any employee of Wipro to terminate their employment with Wipro or to accept 
employment with any competitor, supplier or any customer with whom you have a 
connection. 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a 
third party or to terminate their business relationship with Wipro. 

d. Any existing employee and/or student of WILP to become associated with, or 
perform services of any type for any third party. 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 
understand Wipro's position on this and resolve the conflict. 

9. Obligation and Responsibilities: 

i. During the study period you will be governed by the WILP regulations and instructions as 
may be modified, from time to time, in relation to conduct, discipline and other matters. 

ii. During your study as part of WILP, Company expects you to undergo study in the area in 
which you are placed, with a high standard of initiative and efficiency. This is critical and 
Company has zero tolerance towards any deviations. 

iii. You would not be allowed to seek membership of any local or public body without the 
written approval from the Head / Manager of WILP. 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in 
writing or by word of mouth or otherwise, particulars or details of work - process, technical 
know-how, research carried out, security arrangements, or administrative and/or 
organizational matters of confidential or secret nature which you may come across during 
your academic study or become known to you by virtue of your undergoing study under 
WILP or otherwise. 

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These 
are updated / modified on a periodic basis and new policies may be introduced and notified 
to Scholar trainees from time to time and you will be bound to comply with the same. 

vi. In consideration of the opportunities, trainings and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality 
Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time 
to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or 
disclose any such Confidential Information except as may be required under obligation of 
law or as may be required by WILP/Wipro and in the course of your association with WILP. 
This covenant shall endure during your association and beyond the cessation of your 
association with WILP (irrespective of the circumstances of, or the reasons for, the 
cessation). 

vii. In connection with your association with Wipro as part of the WILP and during the term of 
your association upon conception or creation, you shall disclose and assign to Wipro as its 
exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with 
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others (whether or not during business or academic session hours), and shall comply with 
the Policies of Wipro in relation to Intellectual Property. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries, techniques and improvements (including without limitation computer software) solely or 
jointly with others in relation to the operation of the WILP / Wipro, such developments will be fully 
communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree 
to cooperate in the execution of documents to facilitate the assignment of such intellectual property 
when required. 
 
10. Confidentiality: 

i. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality 
Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time 
to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or 
disclose any such Confidential Information except as may be required under obligation of 
law or as may be required by Wipro and in the course of your enrolment. This covenant 
shall endure during your enrolment and beyond the cessation of your enrolment with Wipro 
(irrespective of the circumstances of, or the reasons for, the cessation). 

ii. During your training on projects at Wipro, you will be expected not to use or disclose any 
confidential information, including trade secrets, of any former employer (if any) or other 
person with whom you have an obligation of confidentiality and by signing below you affirm 
that you have no conflicting obligations or non-compete agreements that would prevent you 
from working without limitation for Wipro. 

11. Assignment of Intellectual Property 
 
In connection with your enrolment and during the term of your enrolment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including without limitation legal documents, 
training materials, computer software and associated materials) developed or conceived by you 
solely or jointly with others (whether or not during business hours), and shall comply with the 
Policies of Wipro in relation to Intellectual Property. 
 
12. Posting 
 
During the initial study period, initially you would be made familiar with Wipro, but you may if 
needed be re-assigned or transferred to another division, department, establishment or new 
location where Wipro, has its office or operation and WILP classes are running in the particular 
location, in India, without enhancing the scholarship amount. On placement of this nature, you will 
also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You 
may also be placed in any sister company of Wipro, for practical studies. 
 
13. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, 
your enrolment with WILP may be temporarily placed on suspension without payment of 
scholarship amount, for such period as Wipro may deem fit. If the charges against you are 
proved to be true, your enrolment may be immediately cancelled , without any notice or 
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payment of scholarship in lieu of notice not withstanding any clause of this letter of 
enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 
Training Agreement duly signed by you even after cancellation of your enrolment for 
whatever reasons as the case may be. 

ii. Notwithstanding the condition regarding written notice of termination and without prejudice 
to Wipro’s right to enforce the Training agreement, Wipro shall have the right to terminate 
your academic study without any notice or payment of scholarship in lieu thereof, if any 
declaration given or information furnished by you to WILP/ Wipro is found to be false or if 
you are found to have willfully suppressed any material information. 

Please note that at any stage, whether during your selection process or upon enrolment with 
the WILP, if it is brought to our notice that you have indulged in malpractices or used illegal 
means to clear your online assessment, Wipro shall withdraw or revoke the enrolment and 
cancel the same with immediate effect and we reserve our rights to take suitable action 
against you as we may deem fit. 
 
14. Cancellation of Enrolment: 
 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 
discretion to cancel this enrolment during the study period without assigning any reason, by giving 
one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 
 
15. Study Hours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to 
undergo studies during the hours and days as may be fixed by WILP from time to time as 
per the University requirements. 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. 
There shall be a 45 minutes lunch interval. 

iii. You would be assigned to any of the locations and any project work as part of your WILP as 
may be decided by the Company. 

iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced 
venue. You may also be called upon to attend academic study as and when required on 
holidays, as may be scheduled in accordance with the convenience of the organizing team 
of the WILP. 

v. The university will plan contact classes in multiple format to suit the project work situations 
and university guidelines such as contact classes in ILT (instructor Led training) and / or 
VILT (virtual Instructor Led Training and Self-Directed / Recorded lecture sessions. 

16. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any 
false declaration or wilfully suppressed any material information. If you have, you will be 
liable for cancellation of enrolment from the WILP without any prior notice. 
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ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this 
connection, if any of the provisions of this letter are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

iii. These enrolment terms supersede and replace any existing agreement or understanding, if 
any, between Wipro and you relating to the same subject matter. 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial 
order from enrolling under this agreement. In the event that you are not a citizen of the 
country of posting, you should have a valid work permit to work in the country of posting. 

v. During the period of enrolment you are required to comply with all policies of WILP and 
Wipro. These policies are updated / modified on a periodic basis and new policies may be 
introduced and notified to the Scholar Trainees from time to time. You agree to comply with 
all policies as modified from time to time. 

17. On Completion/Cancellation of Academic Program: 

i. On Completion of the academic program or cancellation of your enrolment , as the case 
may be, you will immediately surrender to Wipro/ the Academy all specifications, formulae, 
documents, literature, drawings or records, etc. belonging to Wipro/ the Academy or relating 
to its business and shall not make or retain any copies of these items. 

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the 
academic study in accordance with this letter of enrolment and the study scheme 
formulated by the Academy. 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 
successful and satisfactory completion of the academic study. 

18. Acceptance of Enrolment Letter: 
 
Upon accepting the above terms and conditions, you are required to return the duplicate of this 
letter of enrolment, duly signed by you as a token of your acceptance on the day of joining WILP 
program. 
 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by 
signing a copy of this letter of enrolment and submit the same on the date of joining. 
 
Yours sincerely, 
 
For Wipro Limited, 
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Aparna Shailen 
General Manager - Human Resources 

 
I have read, understood and agree to accept the enrolment on the terms and conditions herein. 
 
I shall be present for the induction session on 

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 
INFORMATION TECHNOLOGY ACT, 2000) 

I Vasanth J, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(‘Wipro’) being a part of WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future 
reference/verification; 

b. processing my application form including background verification checks; 

c. academic study related actions including record keeping, processing scholarship advance 
and benefits and any action required in the context of my enrolment with Wipro, being a 
part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information, relating to me that is available with 
Wipro and is capable of identifying me.” 

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to 
mark sheet and Provisional or Convocation Degree Certificate within 3 months from my date of 
joining. I understand that my enrolment is subject to my aggregate meeting the Wipro eligibility 
criteria and submission of the above mentioned documents. 
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In 
the event of my failure to submit the above mentioned documents or in case of any discrepancy, I 
shall be liable for termination of my enrolment with Wipro. 

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the 
challenges of the corporate world. 
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental 
computer skills followed by insights into Wipro businesses, process, technology and behavioral 
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skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the 
transformation is smooth, the induction program is done by a team of dedicated professionals who 
have exposure to the academic and corporate sectors alike. Project Readiness Program (PRP) is a 
training program designed to address the basic learning needs of the Trainees. 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. 
This program starts with a corporate induction. 
 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling 
at ease in the “corporate world”. This activity based behavioral intervention informs the new 
entrants about the corporate work culture and business etiquette. 
 
Technology Readiness Program - TRP 
 
The technology training provides critical technical skills required to work on projects allocated to 
Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing 
with Wipro’s businesses and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is 
designed around a series of projects that the recruits are expected to complete individually by 
learning and applying various topics required to complete the project. Starting with individual 
projects, the PBL approach ends with recruits working on a team project. 

ANNEXURE – IV 

POST CONVERSION DETAILS 

Post successful completion of your course and conversion to full time employment, you will be part 
of the Campus Program which has a special bonus and aided career path. Please find below the 
compensation and bonus plan as part of the program which will be effective from your joining date 
with Wipro as a full time employee. 
 
Your compensation post successful completion of your course and joining as a full time employee 
will be Rs.6,00,000 per annum. In addition to the mentioned salary, you will be eligible for a special 
bonus in the first three years. This bonus is performance based and will be merged (added) to your 
salary after 12 months from the date of payout. The bonus will be paid as per the details below and 
will be subject to applicable payroll taxes and withholdings: 

Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 
 
1. The special bonus is subject to 

• you being "active" in the services of the company through to retention date as applicable 
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• your employment has not been terminated for poor performance or for cause prior to 
retention date 

• you have not resigned voluntarily or abandoned your job as of the retention date 

2. Please note that this is subject to you meeting satisfactory performance levels. If the 
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is 
understood and accepted by you. 
 
3. The gross bonus amount paid will be recovered in case you leave the organization before 24 
months of bonus payout. This will be applicable to all 3 tranches of bonus payouts 
 
4. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 
 
5. The management team reserves the right to make changes to the program at any time during 
the year. In the event of an exceptional circumstance the management team’s decision on the 
payout would be final and binding. 
 
6. You shall keep the contents of this letter confidential 
 
Note: The above shall be applicable on successful completion of your course and will be 
effective from your joining date with Wipro as a full time employee. 

ANNEXURE – V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any 
person within Wipro or any other third party that I am an employee of Wipro Ltd and I fully 
understand that such false representation shall entail severe disciplinary action including 
immediate cancellation of my enrolment. 

Travel, Accommodation, Food & Other Miscellaneous Expenses 

Travel 

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount 
that will be credited with your first month stipend. You may utilize this amount towards 
Travel and you would not need to submit bills towards usage of this amount. 

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu 
of attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the 
date of joining. You may utilize this amount towards accommodation, food & other 
miscellaneous expenses. This would be paid as a lump sum amount that will be credited 
with your first month stipend and you would not need to submit bills towards usage of this 
amount. 

ii. If your posting location (the location where you would be based out of after training) is 
different from the training location (location where you undergo initial training), you would 
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be entitled for the following: 
 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 
8,400) from the date of reporting to the posting location. You may utilize this amount 
towards boarding, lodging, conveyance & other miscellaneous expenses. 

iii. Any location change after reporting to posting location will be treated as relocation/transfer 
and will be covered under the Transfer policy for Team Rainbow. For details you can refer 
the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit. 

 Accept  Decline 

 Signature Vasanth J 7/2/2022 9:24 AM 
(checking the checkbox above is equivalent to a handwritten signature) 

Registered Office: 

Wipro 
Limited 

T :+91 (80) 2844 0011 

Doddakannelli F :+91 (80) 2844 0054 

Sarjapur 
Road 

E :info@wipro.com 

Bengaluru 
560 035 

W :wipro.com 

India C :L32102KA1945PLC020800 

23264408 
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